SEAC RESEARCH FUND GRANT: FINAL REPORT

Award holder(s) should consider the Guidelines below prior to preparing the Report which should be submitted to the Centre Manager, Dr Lee Mager (a.l.mager@lse.ac.uk).
GUIDELINES ON THE PREPARATION OF THE REPORT
The purpose of these Guidelines is to set out the requirements for Progress and Final Reports. 


1.  The Form: The Report must be on the attached form. Materials prepared for other purposes (ie dissertations, book drafts, journal articles, etc.) are not acceptable alternatives, but may be submitted in addition.

2.  Purpose of the Report: The purpose of the Report is to provide SEAC with an indication of the progress of the research as set out in the grant application. 

3.  Requests for Further Extension of Time: Such requests must not be contained within the Report but should be the subject of a separate request directed to the Centre Director, Prof. Hyun Bang Shin (h.b.shin@lse.ac.uk) 
4.   Publicity, Publication and Dissemination of Results: SEAC support should be acknowledged in all publications and announcements. One copy of each item should be sent to the Centre Manager, Dr Lee Mager (a.l.mager@lse.ac.uk)  
5.  Responsibility for Preparation of the Report: The responsibility for preparation and submission of the Report is that of the award holder or, in the case of joint award holders, it is a shared responsibility.

6.  Reporting Requirements: The Report should contain the following (recommended length: about 500 words):

a) A brief description of the aims and methods of research.

b) A brief resume of the development of the research since its commencement.

c) Details of any changes introduced in the objectives or methodology.
d) A description of any difficulties encountered in staffing, data collection, data processing, data analysis, computing, etc.
NB: Please kindly note that a financial report is to be prepared by SEAC and will be attached to this report. You may be asked to confirm the contents of the financial report.
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5.  Report:

Refer to item 6 of Guidelines.

Continue on further sheets of paper as necessary (recommended length: about 500 words).

	


6.  Publications and Other Forms of Dissemination:

Indicate all publications which have arisen from the research to date or are in preparation.  Also indicate other forms of dissemination such as conferences, etc, which have taken place during the period covered and any future plans for further dissemination.
	Details of any published works (books, book chapters, journal papers, reports, blogs, etc.) that result from or expected to result from the grant, including any publications submitted/under review or revision/in preparation. If it’s in preparation, please kindly provide its potential destination (e.g., journal name).

	Standard bibliographic details (author(s); date; title; journal or publisher; volume and page nos.; DOI, etc.)
	Very brief statement of publication content and purpose (c.20-30 words)

	
	

	
	


	Details of conference/symposium/seminar presentations over the Award period 

	Presentation and event details
	Very brief statement of presentation content and purpose (c.20-30 words)

	
	

	
	


7. Feedback
	To what extent would you say that the SEAC Research Fund has assisted you in the development of your career and/or research? Please provide examples. This may include, for example, additional grant applications for research projects or establishment of a research network. [We may use selected quotes from this field on the SEAC website with your permission].

	


	How could the SEAC improve its role in supporting research on Southeast Asia and help disseminate findings?
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