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Section 1: Getting Started

| Activity 1: Logging in

Access is available to Reading Lists @ LSE to all current staff and students. This is done on
the basis of the LSE network username and password.

Go to http://readinglists.Ise.ac.uk/index.html

Select the sign in option on the right-hand side

Enter LSE network username and password

The first time you login you will need to set up your profile
Complete your details on the ‘Tell us about yourself’ form
Set your profile to either public or private

Click Save to complete your profile
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Activity 2: Searching for a list

The homepage contains a search box that allows you to search for lists. This can be done
on the basis of module code, module title or the academic member of staff responsible for
the course.

ISE| comvcs

Home My Lists

Search folNists, modules & courses
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It is also possible to find courses by browsing the hierarchy

Spend a couple of minutes searching for reading lists in your department


http://readinglists.lse.ac.uk/index.html
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Activity 3: Navigating a list

There are a number of ways of navigating a list. You can opt to scroll the list or use the table
of contents to quickly access the week that you need. To do this

1. Click the view table of contents option

=S o=1ra"

g #1156 Moocke & Amazon [ icay Catalogue [} TADE

4 on 121122014

Michaekmas Term 2014
Table of contents
Michaeimas Term 2014 Recommendation

Ree

Janman P., StaMor. Charies 2007

LECTURE ONE

LECTURE TWO

LECTURE THREE

LECTURE FOUR

LECTURE FIVE

LECTURE SK

LECTURE SEVEN

LECTURE EIGHT

LECTURE NINE

LECTURE TEN LECTURE ONE

LECTURE TWO

TADE: Top @6 dess) @) PackTracker (packs (8 caCloud (™ 6 Livis - Alma

o =

2. Click on the week that you wish to access
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6 If you are accessing your reading list from Moodle, unless your course has been set to
public, you will automatically be taken to the top of the list. When a reading list is public, you
will be taken to the exact week. As most LSE lists are set to private, we recommend that
you use the table of contents option to quickly access the section you need.
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| Activity 4: Accessing Material |

Reading lists contain a variety of material, not all of which will be available as an online
resource. There are therefore two methods for accessing material.

1.

For items that indicate that there is an online resource, just click the blue ‘Online
Resource’ button as indicated below. This should automatically take you through to the
item, though in some cases you may be asked to login. \
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Where there is no Online Resource button, click on the title to be taken through to the
screen below. From here, you can see information from the Library Catalogue, telling
you the classmark, collection, and how many copies are currently available. Where it is
available, a Google books preview is also displayed as well as an option to purchase a
copy from Amazon.

e
Empires: perspectives from archaeology and
Ubrary svassity
Preview
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Section 2: Editing an Existing List
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| Activity 1: Registering

The Library will send you an invitation to register with the Reading Lists @ LSE system.
Look out for an email from Talis Aspire.

If you haven'’t already received an email please contact library.teaching.support@Ise.ac.uk

and we’ll set you up.

Click on the link at the bottom of the email, and follow the onscreen instructions to register.
The system uses your standard LSE login and password, but the first time you log on you’ll
be asked to fill in some basic details, including your name and email address.
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Activity 2: Editing an existing list

1. Goto My Lists, select the list you wish to edit and click on Edit and Edit list to open up

the relevant list.

HY423 - Empire, Colonialism and Globalization vt

= View bibliography @ Recent changes

e
541 items = Table of contents

MICHAELMAS TERM
1. Empires in History

Basic Texts:

& Edit = Q, Review

SEE ime Period

Link to Hierarchy
Copy
Privacy Control
| Archive
Delete
Invite List Publishers
| Set License

Assign List Owner

Export
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2. You are now presented with your resource list, in editable form, which says Draft
followed by the list name. Your bookmarks are on the right. This panel is used to both
organise your resource list into sections and populate it with your bookmarked items.

indicates an item that you can drag across to your list.

LSE Library
Services Reading lists @ LSE

Homs My Lists

Draft: HY423 - Empire, Colonialism and Globalization (Full Year 2014/15) Set Licence \gdif [ Pwien | Save Dratt
(Created: 051112012 1505:41 T
Last updated: 14072014 11:33:06 =
& New Section
Table of contents  snon) YT

< NewPage
541 items

Most Recent Bookmarks (250)

MICHAELMA'S TERM (250 tems)

1. Empires in History (17 iems)

Basic Texts: (3 tems]

4 Empires in workd history: power and the poltics of difference - Burbank Jane, Cooer, Frederick c2010
Book | Essential| Student note: chs 1414 | Edit notes and mporiance | Request Digsaton

4 Empires - Doyle, Michas! W, 1985 Edit metadata | Remove

Book | Essential| Student note: Chapter 1: Imperiaism and Emire, pp. 18-47 | Editnoies and imporance | Request Digiisasan + Persans Lsbernal Hemmetn, Fout
- wersars Lisberthal Kenneth, Four

4 Empire: the Russian empire and its rivals - Lieven, D C B, 2003
Book | Essential | Stugent note: Gapier 1:Empire: A Word and fs Menings, pg. 3-26.| it notes and impartance | Reauest Digtisat
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| Activity 3: Adding sections

It is possible to create sections within your lists, which can be used to help signpost students
to resources.

1. To add a new section, drag the New Section button over to centre of the screen.
< New Section
& New Note
< New Page
2. You will then be prompted to name the section (e.g. Week 1 Readings, Essential
Reading). You can also create sub-sections to give your list additional structure.

rar 2014/19) st

Add Section

* Required field

Title *

\Essem\al Reading for Week 2|
Study note

m Cancel
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3. Your reading list will now have a table of contents created from the sections you have
included.

Table of contents

4 Week 1 Reading

4 General Reading Week 2

& Essential reading

& Additional Reading

Activity 4: Adding a bookmark and setting a status

Successful use of the software depends upon setting up a shortcut on the browser toolbar of
your computer.

1. Goto My Bookmarks.
2. Click on the Bookmarklet Installation Tutorial in the top right corner.

My Bookmarks

3. The system will detect which browser you are using and will provide the appropriate on-screen
instructions for installing the Bookmarklet tool for that browser. You will only need to do this once
on each computer you use.

4. Alternatively you can drag and drop the bookmarking applet onto the toolbar in your browser.
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Bookmarking a book using Library Search

=

Go to Library Search: http://www.lse.ac.uk/library/home.aspx
2. Find the item you want by searching on the basis of LSE Library Collections and click on the title
to display the Full Record.
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3. Click on the Add to My Bookmarks button that you have recently added to your browser
toolbar.

4. You are shown a screen containing bibliographic information of the item. Check, add or amend
details and notes as necessary before clicking Create or Create and Add to List.
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The Create and Add to List option allows you to choose which list and section within the list
that you wish to put an item into. The item can either go at the top or bottom of a section. At
this point you can also set the importance of the item
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The importance settings within the system, essential and background have a dual purpose:

1. They tell students how important an item is for reading purposes

2. It tells the library on what basis we should buy.
Essential — multiple copies based on our business rules, which go to the Course
Collection.
Background — one copy in the main collection.

It is the status that is used when we generate the order report from the system for
running against the catalogue to find out what resources need to be ordered.

ﬂAdding an Ebook

The above instructions describe how to add a print book. In order to add an e-book there is
an additional step that needs to be undertaken. From either the individual ebook record or
the combined one:

1. Go to the details tab
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2. Where it says Electronic Resources, right click the mouse and select the option to copy
link location and where it says Electronic Resource, right click the mouse and select the
option to Copy Link Address

Empires perspectves o % ) [ Global sszembiage tect x WY Fles - caCloud AW EEREitoR )
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3. If the record is not a combined one, go to the printed record and click on the Add to My
Bookmarks button
4. When the bookmarking screen appears, go to Add Web Address from the drop down
menu and paste in the link.

Home

My Lists

My Bookmarks

Bookmarking from Primo for LSE

Book

Reviews

Feedback

* Required field
Resource Type *
Book

Title *

-

Escape from empire: the developing world's journey through heaven and hell

Author (first name, surname)

Alice H

Date
c2007

ISBMN-13
9780262012348

Pub place
Cambridge, Mass

Publisher
MIT Press

Online Resource:

Add field:

Author

Editor

ISSM

elS3sSM

ISEBM 10

ISEM 13

[nla]

FPages

Fublisher

Flace of Publication
Date

Volume

Issue

Edition

Local Control Mumber

Fart of (book, journal, etc ...
Has part (chapter, article, etc.). .

Web address

-

Amsden

Remove

Add| Lookup: | DO

5. Tic"k the online resource box and choose the URL to link to

10

-



M scrvicss

6. You then need to go to one of the create options to complete the process

Bookmarking an electronic journal article

1. Locate the article online via the library’s subscription databases (e.g. Emerald, EBSCO
etc.)

2. Follow through to the full text version of the article, copy the URL and click Add to
bookmarks.

3.  When the bookmarking screen appears, go to Add Web Address from the drop down
menu and paste in the link.

4. Tick the online resource box and choose the URL to link to. Itis possible to link to the
DOl but this does not always go to the version covered by our subscriptions. Not
clicking the online resource box will mean that the blue ‘online resource’ button box will
not appear on the reading list which may make it difficult for students to navigate to
these resources.

I-S Library

Services

My Bookmarks Reviews Feedback

Empire and order: the concept of empire, 800-1800
Online Resource Link

Book -

* Required field
Resource Type *
Book v clicked.

The ‘Online Resource’ button which will appear for this resource will open the selected below when rar

Title * ® Web address: hitps:/iwww.dawsonera.com/guard/protected/dawson jsp?

Empire and order: the concept of empire, 800-1800 T ps:iise.ac. p. p-fAwww. com tected/ext |/AbstractV

iew/S9780230512238
Author (name)

Muldoon, James Remove | Dual Field

Web address (Online Resource)
hitps:/f'www .dawsonera.com/guard/protected/dawson jsp?name=https./1se ac.uk/idp&dest=http.iwww dawsonera

Date

1999 = Remave

ISBN-10

0312222262

0333650131

Local Control Number

21129304140002021

Pub place

Basingstoke

Publisher

.......... e e
Online Resource: ! [Link to| Add field: | Author v | Add|Lookup:| DOl ¥ Lookup)
EX3 (cancel|

5. Check the information in your bookmark and add or amend details as necessary. Note
that with journals, Aspire adds a second tab ‘Is part of journal’. This needs checking
before clicking Create or Create and Add to List

11
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Bookmarking from ScienceDirect
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ScienceDirect
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Bookmarking a website

1. Locate the webpage online and click Add to bookmarks.

2. You will be presented with a screen containing details of the webpage.

3. Check the information in your bookmark and add or amend details as necessary, before pressing
Create at the bottom of the screen.

4. This item has now been added to your My Bookmarks section.

Activity 5: Adding notes

Notes can be added to an entire list, as well as the individual items. To do this click and
drag the New Note button into the reading list area in whatever position you want the note to
appear.

< New Section
< New Note

< New Page

12
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Activity 6: Moving sections and items |

Sections
1. Sections can be re-arranged by moving them around within the Table of Contents. To
move a section within a list, click on [show] next to Table of Contents. Drag the
icon next to the section title to the desired position and Save. Move the position of
individual items by dragging the icon next to the resource title\o the new position.

PTRTTIEWURBORPR e o o o
& > € [ readinglistslse.acuk/list i htmiZedit @ =
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4> NowNato

< NewPage

Most Recent Bookmarks (250)

Find:

4 LECTURE ONE

4 LECTURE TWO

4 LECTURE THREE

4 LECTURE FOUR

4 LECTURE FIVE

4 LECTURE 8

J» LECTURE SEVEN

r LECTURE EXH

«r LECTURE NINE

« LECTURE TEN

ERCE] < el

1. You can move items around between sections by clicking on < and dragging the item
about. You can also add an item to several sections of one list by dragging the
bookmarked item into each section it is required in.

Activity 7: Publishing a list

The list is not available for anyone else to view until you publish it. Click on Publish at the
top right of the page and Publish again.

|.SE Library
Services Reading lists @ LSE

Heme. My Lisks My Bookmarks eviews n E Libeary Home

Draft: HY423 - Empire, Colonialism and Globalization (Full Year 2014/15) SelLicence| |Ey I — Seve Orod
Created: 051112012 150541

You can also publish from the My Lists view.

The list can now be publically accessed through the Talis Aspire homepage by searching for
the list title.
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Section 3: Creating a new course and list

| Activity 1: Creating a new course

1.

From the home page, select the Browse Hierarchy option from underneath the search
box

Select the department

Click Add New

Complete all of the details.

Type — this should be set to course

Name — name of the course

Code — course cod

Anticipated student numbers — put in the maximum allowed student numbers

T racher e soaren % Y I Google X e o

lSE Library
Services Reading lists @ LSE

Libeary Home

Add new hierarchy node

Typa

powered by tBIIS

. E@ECOm D] ws

Click ok

Activity 2: Creating a new list

Go to My Lists and click on the Create a New List button.

Type your list name into the List name field and complete the additional fields (i.e. term
and anticipated student numbers). The List name must contain the module code.
Click select hierarchy and type the course code. When this appears select it and click
save, which links the list to the course

Click on OK and decide if you are the list owner or select another user if appropriate.

14
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B o

My Bookmarks Feedback

Create a new list

List name *

Description

Hierarchy
Select Hierarchy

Term

Anticipated student numbers

Create list

Section 4: Useful bits

| Activity 1: Display in Moodle

You can embed links to your list into Moodle. Right click on the section title in the Table of
contents and copy the link address.

IH Tanie of contents

Lactura 3. The Politics of Population Conlrod
Demographic Measures and Concapts

Essential Reading

Additional Readings

You can then paste this URL into your Moodle page as a standard webpage link.

Please be aware that it is only possible to link directly to specific weeks if the reading list is
set to public, which means that it is discoverable by anyone with an internet connection.

Activity 2: Using the Dashboard

Once a list has been published a new Dashboard icon appears within the list view:

15
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Jll Dashboard |

Click on the button to display statistical information about how the list is being used:

1 - Cubtural Hormeneutics and Interpretivism (EEL L

Required Reading for Seminar {ELTL
[ ) chicks within §f

Deep Play: Notes on the Balinese CockNight - Clifod Gee
Essential Also reprinted in Geertz, The interpretat}

i clcks

Shaw ma altematives

Common Sensa as a Cultural System - Cliffard Gaerz 197
Essential 450 réprinted in Gaerlz. Local Knowled
(Chapber 4)

l n clicks
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