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The UK Data Service’s ReShare is a self-archiving platform. It was developed initially to
allow ESRC funded projects to archive their data, but has now expanded its remit to cover
broad social science data.

UK Data Service claim “All forms of digital data can be deposited in, and accessed via
ReShare, including statistical data, databases, word documents and audio-visual materials”.
As a platform. ReShare uses the EPrints open source repository software with the ReCollect
plugin. Although ReShare is a self-archiving platform, a final review stage is in place to
protect against disclosive, unauthorised third party data use, and instigate a verification
check before the data becomes available.

The service requires registration with the UK Data Service, so if you haven’t registered, go
and do so.

Here’s the first page you see when you enter ReShare as a depositor.

Logged in as Laurence Horton Logout UK Data Service home Help About FAQ Contact

Home Legal Review procedures

My data

== Before you start to deposit a new data collection, check these guidelines on how to prepare your data files and documentation:

« group your data files where relevant In ZIp DU oTes BecoTag [0 e Content or e rormat, to make upload and download

easier, e.g. a zip bundle of interview transcripts, a zip bundle of audio files
« for large collections. keep a folder structure for the file
+ check our recommended file formats
» give files meaningful names that reflect the file content. aveiding spaces and special characters
+ check that data files contain no disclosive information; to anonymise:
o remove names or use pseudonyms
o remove addresses and detailed location, change postcode to postal district
o change date of birth to year
o remove names and disclosive info from ‘file properties’, e.g. using MS Word Document Inspector
o beware of hidden tracked changes in text or table files
« provide essential documentation for the data :

o clear variable and value labels

o guestionnaire form or data dictionary for surveys
s consent form and information sheet

o methods description

o data list of interviews

o PDF of website materials

Create a new data collection

r el

My ReShare data collections Choose an action v

\UH = Data Collection I & & %
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There is a “+” sign underneath the thick black line towards the top of the page. When you
click on that + sign, a bullet point list will drop down. This list is effectively a check-list of
preparedness to deposit. It's worth going through the list and making sure you comply with
the requirements or have checked against them. If not, best go back and do so.

Should you be satisfied to continue, click on the “Create new data collection” box. If you've
used ReShare before, a list of your previous deposits, or incomplete deposits, is there at the
bottom of the page allowing you to manage these prior deposits.

The next stage requires you to agree to terms and conditions.

Edit collection: Data Collection #851566

Terms and conditions —» Award details —» People —» Data collection —-» Upload -+ Deposit

To deposit a data collection, you must accep@e ReShare Terms and Conditions. >

« | confirm that | am the owner of the copyright and associated intellectual property rights in the whole Data Collection or am
otherwise lawfully entitled to grant this licence on behalf of each and every owner;

« | grant a non-exclusive, royalty-free licence to the UK Data Archive (a department of the University of Essex and not a separate
legal entity) of Wivenhoe Park, Colchester, CO4 35Q (the “University”) to hold, make copies of, and disseminate copies of the
Data collection, in accordance with the access conditions | will specify when uploading data files: open data accessible to users
without registration; or safeguarded data accessible to users registered with the data services provided by the UK Data Archive.

% | agree to the ReShare data deposit terms and conditions

O

The terms and conditions are standard archive ones. Should you want to peruse them fully,
then click the link. Otherwise the two main clauses are stated on this page. First, that the
data is yours and if it isn’t yours, that you have permission to archive on this platform. The
second clause grants the Archive the rights to take actions to ensure its long-term
preservation, and to supply your data to other users in accordance with your specified
access conditions. This right is non-exclusive, meaning you can offer the data to others
yourself should you want. This agreement doesn’t change the intellectual property rights
ownership of the data. If it was yours, it still is yours.

Save for later | Cancel MNext =

Notice also from the sequence at the top the page that we have another five stages to go
before our deposit is complete.

The next stage is mandatory only if you are in receipt of research funding.
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Edit collection: Data Collection #851566

Terms and conditions —» Award details —» People —» Data collection —» Upload —» Deposit

Please note:

The pink asterisk symbol % indicates a mandatory field.

Your progress will be automatically saved when you click 'Next' or "Save’. "'Cancel’ will result in the loss of any changes since last
save.

*

If your data collection results from a funded research project, provide project information here (else progress to the next
step). This is different information from the information you will submit for the data collection.

Grant reference: Submit your RCUK grant number (e.g. ES/K000000/1) to retrieve project information from
the RCUK Gateway to Research. If grant number is unknown. you can find it by searching

the Gateway to Research.

Project title: Project title; pre-filled if project information is retrieved from the RCUK Gateway to
Research.
e
Project description: The project description or abstract explains the general aims, purpose and background to

the research project. This field will be pre-filled if project information is retrieved from the
RCUK Gateway to Research.

el

* Research funders: The funding source for the research project; pre-filled if project information is retrieved
from the RCUK Gateway to Research. Type N/A if not applicable.

1. Economic and Social Research Council v
2. LV
3. VA

ReShare has a nice tie-in with the Research Councils UK’s funding database, which means
if you are funded by one of the seven UK research councils (AHRC, BBSRC, ESRC,
EPSRC, MRC, NERC, STFC) then by entering your grant reference number a number of
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these fields will be automatically populated by pulling information from Research Councils
UK’s database. This information can also be amended if needed.

As my project isn’t Research Councils UK funded, | will move on to the next stage. | can add
the metadata | need to make the data comprehensible at a later stage.

People refers to who created the data, who owns it, and who to contact about the data.

Edit collection: Data Collection #851566

Terms and conditions -+ Award details -+ People -+ Data collection -+ Upload -+ Deposit

% Creators

Family name
1. 'Horton

2.

3.

Add row

% Copyright holders

Family name

Add row

% Contact

Family name

Add row

‘ = Contributors >

Family name

Add row

Ise.ac.uk/library

Given name [ Initials

Laurence

Given name /[ Initials

Given name /[ Initials

Given name /[ Initials

= Previous

Email

Affiliation

l.horton@lse.ac.uk  London School of E DDDD-DDDS-EMZ-B@

Email

Email

Email

Save for later

WA
WA
?
Affiliation ORCID
W
?
Affiliation ORCID
W
T
Affiliation ORCID
W

Cancel = Next=
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Notice the last field towards the right of the screen. This is for your ORCID ID. ORCID is a
persistent, unigue identifier for me, so as not to confuse me with any other people bearing
my name or should | decide to change my name to something exotic then my publications
will still be tied to that identifier. If you don’t have an ORCID ID, break off from this and go
get one. It doesn’t take long. Got one? Then copy the hyperlink, not just the number, into the
field. Here’s mine: http://orcid.org/0000-0003-2742-6434

Creators, copyright holders, and contact are all pink starred fields, meaning they are
mandatory.

Check with your school’s Intellectual Property Rights policy and your funding agreement as
to who owns the intellectual property of the data and if they have waived that right. In this
case, LSE has first ownership under the concept of employee created works, but waives that
right in its Intellectual Property Rights policy, so | can name myself as copyright holder.

Towards the bottom of the page is an optional field for contributors. This is to recognise
research assistants or other people who have helped with the data collection but are not
classed as creators.

Now we come to the time consuming, but essential stage of the process: adding metadata.
Once again, a pink star indicates a mandatory field. The more we add, the easier it is for
others to discover the data and for them to understand the data, so we can really promote
the dataset and enhance its overall quality at this stage by letting people know what is in the
dataset without them having to download the data themselves to find out.

Ise.ac.uk/library


http://orcid.org/0000-0003-2742-6434

M scrvicss

Edit collection: Data Collection #851566

Terms and conditions —» Award details —» People —» Data collection —» Upload -+ Deposit

% Data collection title ?

UK Higher Education Institution Research Data Management
Policies, 2009-2014

+ Alternative title

% Data collection description O

A written description or abstract of the data collection. This is different from the project description. In the catalogue record, both
descriptions will be shown.

higher education institutions. It consists of 31 cases.

Polices were compared on a range of variables. Variables
included policy length in words, whether the policy offers
definitions, defines institutional support, requires data
management plans, states scope of staff and student coverage,
specifies ownership of research outputs, details where external

documentation is required to be retained, how long it needs to be .

retained, reinforces where research ethics prevent open data, p

* Keyw ?
UK x
Higher Education
\ educational costs
* ?

e v oUrses

educational background
educational catering

educational certificates

Clicking on the little question mark to the right of the screen will provide information as to
what the field requires and suggest resources to help you fill that field.

The “Keywords” box is an open text box that will throw a list of suggestions your way. These
suggestions are based on a controlled thesaurus developed for the social sciences called
HASSET. Be careful about what you choose as your keywords as you are limited to three.
Of course, you can alter your choices should you change your mind. Should | decide “UK”
isn’t really key, then it is deleted by clicking the “X”.
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LSk

Library
Services

Select at least one main subject category, and optionally up to two other subject categories you think are appropriate for your data

collection from the list.

Add
Add
Add
Add
Add
Add
Add
Add
Add
Add
Add
Add
Add
Add
Add

Add

Remove Education

Remove Reference and instructional resources

Economics

Education

Employment and labour

Environment, conservation and land use

Health

History

Housing

Industry and management

Law, crime and legal systems

Major studies and data

Media, communication and language

Politics

Population, vital statistics and censuses

Psychology

Reference and instructional resources

Regular opinion polls

Science and technology

Social stratification and groupings

Ise.ac.uk/library



Library
Services

Temporal coverage

Provide a start and end data of either the actual data collection period, or else the time period that is covered by the data
collection.

Collection period: Start and end date for the data collection period.
Date from: Date to:
2014 2014
Temporal coverage: The time period (start and end date) for this data collection, if it is different from the data

collection period, e.g. for data representing a historical period.

From To

2008 2014

% Geographical coverage
Provide information about the geographical area where your data were collected.

Geographical The name(s) of the location(s) or area(s) where your data were collected.

area: United Kingdom
Bounding Define the geographical area covered by your data collection by four latitude/longitude coordinates in decimal degrees, as the
area: smallest rectangular shape that totally encloses all of the data.

Example: 60.85, 2.69, 4984, -9.23 (bounding area for UK)

MNorth latitude East longitude South latitude West longitude

% Country:  The country or countries where the data were collected. When you start typing text, a controlled list of countries to select from
will appear.

United Kingdom
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Spatial unit

Select all spatial units or geographical identifiers that reference the data collection to a particular location, e.g. the location
identifiers for studied individuals. Categories will expand to show individual options to select.

Remove Counties

Remove Countries

Remove Districts (Metropolitan)
Remove London Boroughs

Remove Unitary Authorities (England)

Remove Unitary Authorities (Wales)

No Spatial Unit

<+ Postal

@ ministrative

Add | Communities (Scotland)
Add | Communities (Wales)

Add | Council Areas

Counties

Add | Counties (Metropolitan)

Countries

Add | District Council Areas

Districts (Metropolitan)

Add | Districts (Non-Metropolitan)
Add | Greater London
Add | Local Authority Districts

London Boroughs

Add | Parishes (Civil)
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% Methodology

Data collection method:

% Observation unit:

% Kind of data:

Data sourcing, processing and

preparation:

Ise.ac.uk/library
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Describe the methedology used to create this data collection (e.g. interviews,
measurements, surveys, mapping, modelling, focus groups etc.). Describe sampling
procedure and studied population.

Data collection was based on a list of UK Higher Education
Institutions with data policies. This list was provided by the Digital
tre. | also conducted a google search for UK
university data policy to discover additional institutions that had
adopted Research Data Management requirements.

The data does not include published draft institutional policies or

Select the appropriate cbservation unit(s) frem the list.

[ Events and processes
(| Families and households
[ Geographic units

) Groups

[ Housing units

[ Individuals

) Objects

[# Organisations

) Other

() Text units

() Time units

Select the kind of data in the collection from the list.
[« Alpha-numeric

[ Audio

[ 6Is

[ Image

[ Mumeric

] Other

[ Textual

) Video

Infermation about the source of the data cellection, e.g. if derived from existing data -_—
respurces. List any available data resources under Related rescurces. Any quality
assessment, improvement processes or changes (e.g. anonymisation) that were applied

to the data should be summarised here.

Research Data Management Policy [PDF]. Edinburgﬁ: D_igital -

Erway, Ricky. 2013. Starting the Conversation: University-wide
Research Data Management Policy. Dublin, Ohio: OCLC
Research.

http:/fwww.oclc. org/content/dam/research/publications/library/2 -
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% Type of data =

Select the appropriate data type(s) for this collection from the list.
Business microdata
Census data
Cohort and longitudinal studies
Cross-national survey data
Experimental data
Geospatial data
Historical data
International macrodata
Other surveys

¥ Qualitative and mixed methods data
Teaching data

[ Time series

UK survey data

% Resource language —

Language of textual information of the data collection.

English

Related resources -

Provide any external rescurces that relate to this data collection, such as a preject website, publications, scftware or other data
collections. If your data collection is already held in an external repositery or location, provide the URL or DOI here.

URL Name Type
Publication v
Unspecified \d

Unspecified v

Add row

Notes on access -

Describe any access, ethical, legal or other issues which may influence the re-use of the data by other rezsearchers, e.g. any informed
consent or confidentiality agreements that may influence data re-use, sensitive information in the data collection, or data quality
aspects. This information will be considered by the ReShare administrator considered during the review process. If applicable, an
example consent form should be uploaded as documentation.

Mone.

Now we come to actually uploading data and documentation.
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Edit collection: UK Higher Education Institution Research Data
Management Policies, 2009-2014

Terms and conditions -+ Award details — People -+ Data collection — Upload -+ Deposit

Add a new file or zip bundle

Upload data files and documentation for your data collection. Click the Choose File button below to select a file; and the Upload button to
upload it to the repository. Large files (=2GB) make take a leng time to upload, depending on your browser speed. When upleading
many files (=10}, please upload them in logically grouped zip bundles instead, e.g. grouping by content (data, decumentatien), by file
format (text, images, databases) or by folder structure.

Make sure data files contain no disclesive persenal infermation.
Include documentation on data collection methods and context to inform future reuse of the data.

Make sure file names contain no spaces.

File From URL

Choose File | Mo file chosen

< Previous || Save for later | Cancel | MNext =

I’'ve chosen to upload my codebook first. Once you've uploaded it, you get to choose who it
is accessible to. ReShare offers three options ranging from the restrictive approved use only,
meaning you as data owner have to review and approve applications to use the data, the
median option of the file only being available to UK Data Service registered users, through to
the open option where the file is accessible to anyone. What the content of the file is
described as, add an embargo date (if needed), and select a license that defines the terms
of usage.
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Add a new file or zip bundle

Upload data filez and decumentation for your data collection. Click the Choose File button below to select a file; and the Upload butten to
upload it to the repository. Large files (>2GB) make take a long time to upload, depending on your browser speed. When uploading
many files (=10}, please upload them in legically grouped zip bundles instead, e.g. grouping by centent (data, decumentation), by file
format (text, images, databases) or by folder structure.

Make sure data files contain ne disclosive persenal information.
Include decumentation on data cellection metheds and context to inform future reuse of the data.

Make sure file names contain no spaces.

File From URL

Choose File | Mo file chosen

4 ukhei-rdmpolicies-2014-11-code.html

150Kb

Hide opticns ==

% Accessible to: Selecting an access level will determine who is able to download this file or bundle: =
» open data are accessible to any user without registration

« safeguarded data are accessible only to users registered with the UK Data Service

Consult our detailed data use terms and conditions for open data and safequarded data. If you

think that more access controls to the data are needed, please provide information to the
ReShare administrator in the "Notes on access” text box (previous page).

Anyone (open data) v

File or bundle content: The content of this data file or documentation file. If you are uploading zipped bundles of files =
then please select 'Data/documentation bundle’ if the bundle contains beth data files and
documentation files.

Documentation v

File or bundle description: Enter a brief descriptien of this file or bundle {max 255 characters). =
Codebook

Embargo date: ou can set an embargoe period of maximum one year from today for this file. This will make =

the file unavailable for dewnload until the date specified, for example for publication
pUrposes.

% License: Specify an explicit license for this file or bundle. This repository allows Creative Commons -
licences for open data (accessible to anyone) and the UK Data Service End User Licence for

safeguarded data accessible to registered users of the UK Data Service only.

| UK Data Service End User Licence v
Creative Commons Attribution-MonCommercial-Shareflike 4.0 International

Creative Commons Aftribution-ShareAlike 4.0 Intemational
Uk Data Service End User Licence

Ise.ac.uk/library



Library
Services

Deposit item: UK Higher Education Institution Research Data
Management Policies, 2009-2014

Terms and conditions =+ Award details =+ People =+ Data collection == Upload =+ Deposit

By submitting this data collectien | confirm that:

= | understand and agree to the conditions under which data users will have access to my data collection (link to legal info)

» data files have been ancnymised where needed and contain no disclosive or personal information

« sufficient documentation is uploaded to make this data collection usable for further research

» | understand that a submitted Data Collection will not be visible on the live repositery until the UK Data Service will have reviewed it
for disclosure risk, copyright breaches, validity of file fermats and documentaticon (all numerical data files and at least a 10% random
sample of textual data files will be reviewed), communicated any concerns to me, and approved it for publication.

After depositing this data cellection you can ne lenger edit it or upload more data files.

Deposit collection now || Save for later

So, data deposited and awaiting review.
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View data collection: UK Higher Education Institution Research
Data Management Policies, 2009-2014

o ltem has been deposited.

/ﬁ\ Your item will not appear on the public website until it has besn checked by an editor.

This data collection is in review. |t will not be published until it has been checked by the UK Data Sewvice for dischoswre risk, copyright
breaches, ete. We will contact you with any concemns.

Preview Dietails Actions History

Horton, Laurence 2014, UK Higher Education Institution Research Data Management Policies, 2008-2014. [Data Collection].
Colchester, Essex: UK Data Archive. hitp:/ireshare ukdatasemnice. ac. uk/id/eprint/B5 1558

This dataset compares existing research data policies at UK higher education institutions. It consists of 31 cases. Polices were
compared on a range of variables. Variables included policy length in words, whether the policy offers definitions, defines
institutional support, requires data management plans, states scope of staff and student coverage, specifies ownership of research
outputs, details where external funder rights take precedent, guides on what data and documentation is reguired to be retained, how
long it needs to be retained, reinforces where research ethics prevent open data, finalises where data can be accessed, speaks
about open data requirements, includes 3 statement on funding the costs of Research Data Management, and specifies a review
peried for the policy. Hyperlinks to policies are also included. Institutions and pelicies are coded in line with 150 3183-1/2 to enable
regional comparison and allew for futwre international comparisons to take place. Data also includes the institution’s year of
foundation and a categorical variable grouping institutions by year of foundation allowing comparison across cohart groups of
universities. A further two variables allow for identification of research based universities.

Creators: Creator Mame Email Affiliation CRCID
London School of
Horton, Laurencs Lhortoni® lse.ac. uk Economics and

hitp: Vorcid. ong

DD03-2T42-5434

Palitical Science

Research funders: Economic and Social Research Council
Subjects: Educaticn
Reference and instructional resources
Keywords: Higher Education, Research Data Management, policy
Last modified: 03 Now 2014 17:08

o Coverage and Methodology

& Access and Administration

AVAILABLE FILES
Data

o ukhei-rdmpolicies-2014-11-gual.csv

o ukhei-rdmpolicies-2014-11-guantcsy

Documentation

o ukhei-rdmpolicies-2014-11-code himl

RELATED RESQURCES

Publications
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The tabs allow you to review your submission.

Preview Details Actions History

Terms and conditions

| agree to the ReShare data deposit Yes
terms and conditions:

Awiard details

Research funders: Ecomnomic and Social Research Cowncil
Unspecified fields: Project title, Project description, Grant reference, Grant holders, Project dates
People
Creators: Creator
Email Affiliation ORCID
Hame
Horton, Lhortongblse. ac. uk Lendon .E.cl'ml af Economics
Laurence and Political Science
Copyright holders: Mame Email Affiliation
Horton, Lhortongblse. ac. uk Lendon .E.cl'ml af Economics
Laurence and Political Science
Contact: Mame Email Affiliation ORCID
Horton, Lendon School of Economics hitp:/Voneid. cng/DOD0-
Lhortoni@ lse.ac.uk B . -
Laurence and Political Science DDD3-2T42-5434
Unspecified fields: Cantributors

Data collection

Data collection title: UK Higher Education Institution Research Data Management Policies, 2008-2014

Data collection description: This dataset compares existing research data policies at UK higher education institutions.
It consists of 31 cases. Polices were compared on a range of variables. Variables included
policy length in words, whether the policy offers definitions, defines institutional support,
requires data management plans, states scope of staff and student coverage, specifies
ownership of research outputs, details where external funder rights take precedent, guides
on what data and documentation is required to be retained, how long it needs to be
retained, reinforces where research ethics prevent open data, finalises where data can be
accessed, speaks about open data reguirements, includes a statement on funding the
costs of Research Data Management, and specifies a review period for the policy.
Hyperlinks to policies are also included. Institutions and policies are coded in line with 150
3188-1/2 to enable regional comparison and allow for future international comparisons to
take place. Data also includes the institution’s year of foundation and a categornical
variable grouping institutions by year of foundation allowing comparison across cohort
groups of universities. A further two variables allow for identification of research based

universities.
Keywords: Higher Education, Research Data Management, policy
Subjects: Education

Reference and instructional resources

Type of data: Qualitative and mixed methods data
Collection period: Date from: Date to:
1 March 2014 31 October 2014

The Actions tab permits you to create new versions, reuse the collection as a template for
another data deposit, change and amend your current submission, or delete it entirely.

Ise.ac.uk/library



M scrvicss

View data collection: UK Higher Education Institution Research
Data Management Policies, 2009-2014

o Item has been deposited.

Your itern will not appear on the public website until it has been checked by an editor.

This data collection is in review. It will not be published until it has been checked by the UK Data Service for disclosure risk, copyright
breaches, etc. We will contact you with any concerns.

Preview Details Actions History

New version Use this to submit a new version of this data collection. It will create an exact copy which you
can then make changes to. This data collection and the new version will be linked.

Use as template Create a new data collection using this collection as a template. There will be no connection
between the two collections.

Return to work area Return to user work area, allowing the user to make changes to it and re-deposit it.
Request deletion Request that this data collection is removed from the repository.
Export

ASCII Citation ¥ | Export

ReShare also has a function under its history tab allowing for review of your modifications.
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Once reviewed by the UK Data Service, the data set will be available through the UK Data
Service Catalogue.
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