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Introduction 

The Digital Curation Center designed DMPonline to help researchers write research data 

management plans. 

It offers funder or institutional based templates with appropriate customised support.  

If you are working with an American funder, there is an alternate version of DMPonline called 

DMPtool. 

In DMPonline plans can be customised and exported to various formats, and you can control 

who reads, writes, or with whom it is shared. Draft versions can be saved for working on at a 

later time, as well as keeping a copy of all your previous plans. These can be deleted if 

needed. 

If you have not already, the first thing to do is sign-up for DMPonline. 

  

https://dmponline.dcc.ac.uk/
https://dmp.cdlib.org/
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1. Sign in or sign up to DMPonline 

http://www.dmponline.dcc.org  

 

Click the + button depending on whether you already have an account. If not you will need to 

give an email address and create a password. 

You can either choose your organisation from the list (mostly UK) or type in the name of your 

institution. 

You will then be sent an email containing a link to confirm your account. Check your email 

(sometimes they are directed into the junk or clutter folder) and click the web link in the email 

to confirm registration. Then enter your first name and last name and click “Save”. 

  

http://www.dmponline.dcc.org/
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2. Sign in to your account 

If you have used DMPonline before, then your previous plans will already be there. You can 

either continue to work on them, or click the “Create Plan” button placed at the top of the 

page or below your DMPs. 
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3. Create a DMP 

 

DMPonline holds templates for all the main UK research funders, plus the European 

Commission Horizon2020, U.S. National Science Foundation and ZomNw (Netherlands). 

DCC say more will be added over time. 

If you have a funder in mind, choose them. If you have a funder in mind that is not listed or 

you do not have a funder, click the “select here to write a generic DMP” link in the text below 

“Create a new plan”. 

In choosing a research funder, by default you load that funder’s guidance on writing the 

DMP. 

You can also choose your institution (again, mostly UK ones). By default, “London School of 

Economics & Political Science” should already be chosen. If it is not there, choose it from the 

list. 

If you are writing a DMP for a principal investigator at another institution, choose that 

institution instead. If that institution is not listed, click on “Not applicable/not listed” and enter 

its name. 
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LSE specific guidance on how to complete your DMP is available. This guidance is based on 

school policies, practices, procedures, and support. Tick “LSE Guidance” to activate this. 

The DCC also offer generic guidance on how to complete your DMP. Tick the ‘Generic 

guidance from the Digital Curation Centre’ checkbox if you want this. 

Click the “Create Plan” button. You will then be presented with a confirmation box. 
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If you are happy then click “Yes, create plan”. If you’re not happy, click “Cancel”. 

Enter the project details in the fields shown below and press the Update button. DMPonline 

gives guidance and provides questions for you to consider as you work through the sections. 

 

This is an overview section. It is useful for identifying yourself and your DMP should you 

create more than one and build up a library of plans. 
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If you have an ORCID identifier you can enter it in “Principal Investigator/Researcher ID” 

Scroll down for an overview of the DMP. 

Because in this example the ESRC was nominated as the research funder, DMPonline gives 

guidance on ESRC expectations, including the type of questions that need answering to 

produce a useful DMP and long-term re-usable data. 

 

Note guidance on planning for ESRC researchers is available from the UK Data Service. 

When you are ready, click the “Answer questions” button. That will take you to the 

component sections of the plan where you can give your responses. 

http://orcid.org/
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You do not have to fill in these sections in order and you can come back to finish them later, 

or edit them if needed. 

Look to the right side of the screen. Click on the “+” to open up a section. 

DMPonline tells you how many questions there are to answer in each section. 
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If you click on the guidance tab and the + signs to the right, they will present you with, in this 

case, ESRC, LSE specific, and DCC generic guidance on what to think about in order to 

finish this section. Enter your text and click “Save” when you are happy. 
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DMPonline also has the possibility to leave comments for your collaborators, data manager, 

or notes to yourself. Click the “Add note” tab towards the right side of the screen or the notes 

tab next to “Guidance”. Add your note, and be sure to save it using the “Save” button below 

the note. 

Carry on answering the rest of the sections. 
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4. Sharing your DMP 

Having answered all the sections, you can now decide how or if you want to share your plan.  

Click the “Share” tab at the top of the page. 

 

This allows you to include collaborators on the project (they do not have to be LSE 

collaborators) or your institution’s Research Data Management support staff by entering their 

email in the “Add collaborator” area. 

If they are already registered with DMPonline they will get a notification email. If they are not 

registered, they will receive an invitation. 

You can control the level of access collaborators have – either as an editor who can 

contribute, a co-owner who has full access rights to the plan, or read only if you want to give 

only basic access for review purposes. 

Access permissions can also be removed. 
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5. Exporting your DMP 

DMPonline allows you to export your plan in a number of formats. First, click on the Export 

tab. 

 

Click on the “Export” tab towards the top of the page. Choose your format from the “Format” 

menu. You can control what sections and admin details you export as part of your plan. If 

you are happy, click the “Export” button next to the “Format” box. 

The result, in this case, is a pdf document (remember you can choose from a variety of 

formats). For pdf exports you can change the font (Ariel, Helvetia, Sans-Serif or “Times New 

Roman”, Times, Serif), font size (8-14), and page margins. 

The exported file is a full Data Management Plan you can then use (and go back into 

DMPonline to change if needed) to submit as part of your funding application and guide 

Research Data Management practice during your research. 
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You can either share or export and send your Data Management Plan to LSE Data Library 

for review and comments at datalibrary@lse.ac.uk. We aim to reply to emails within two 

working days. 

mailto:datalibrary@lse.ac.uk

