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POLITICAL SCIENCE ®

SITS Overview - Version 8.3.0

Introduction

The aim of this booklet is to provide a quick and simple reference guide to new
users of the SITS student record system within academic departments of the LSE.
The booklet has been designed to support the training session An Introduction to
SITS for academic departments.

This booklet provides an overview of the system, its basic components and the path
the student record takes through the system. This booklet also provides
information on how to perform basic tasks and functions that may prove useful
within your role.

You need to be aware of your responsibilities regarding the Data Protection Act to
ensure that applicant and student data is accurate and confidentiality is
maintained. See Appendix 3 for Data Protection advice. References which might
identify applicants and students have been removed from this documentation.

Finally, the Data Management team hope that by using this booklet you will find
SITS easier to use.
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1. Getting Started

Before logging into SITS you will require a user account. The request form is
available from the Data Management webpage and should be completed by your
line manager.

Your account will be activated by the Data Management team and you will be
contacted via email with your username and password

Once your account is created to log into SITS go to:

Start > All Programs > MIS Shortcuts > SITS > SITS LIVE

Press Office L8|
& SIS 3 (¢ _SITSDEY |
Student Registrakion ' SITS LIVE

l@ Timetables

Tquaro

I@ Tutor-Supervisor Allocation Screen
UNIT-2

[ Utilities

VITA

ab¥  Advance

2
F
2
2
2

Enter your username and password and click OK

i s1Ts:¥ision Logon - v8.3.0

SITS:vIsion

Usetnatme |
; Ok
Password I \f

©1996-2009 Ttibal Education Lid.
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Your SITS menu will be constructed on your first login and will be periodically
refreshed.

The right hand pane contains the Favourites List which lists the most commonly used
screens in SITS. You can return to this list by clicking on the Favourites button circled
below.

NB. SITS terminology does not always match LSE terminology. In such cases the SITS
terminology will be within square brackets e.g.
Programme [SITS Course] Application

ﬁ SITS Menu System !E E

e London School of Economics 06/ Tar/2010
” l g'VISIOn Wy Fawourite Options RICHEY

I ,I [» Run |,'."! search | $+:| *—_l T up |ﬁ Harme |'5f Hiskary, |;"? Favaurites | c.l Yiew | |
uﬂ SITS:Wision Menu Options Marne i Code |

EH-L) Menu System (MEMSYS) i itpplicant/Student Details : 5TU

) Programmes (CAMS) [» Programme [SITS Course] Application  CAPS

{‘ﬁ Admissions {MAS) |> Application Clearance & Decision [T an]

7 {3 Stuc!enlts (SRS) [» Programme [S1T5 Course] Join Detall — 5C3
@ FUblishing IR : [» Programme [SITS Course] Envalment  SCE
#% Histary | Recent Oplions |> Student Pragramms PR

<2 My Favaurite Opti
4 (i S DD [> Student Course [SITS Module] Taking  SMO

[> Student Course [SITS Module] Result SMR

|> Research Degree Student RDS
[> Student Qualification Ainn & Attainment S04
[ cuick Student Yiew ol
|> Student Look-up HE
[> Programme [SITS Course] Details RS
[» Course [SIT5 Module] MOD
[> Change Password P
A Exit Ex

To access any screen just double-click on the name or the icon next to it: b

Alternatively if you know the code for the screen you are after you can enter it into
the dropdown menu in the top left and either click Run or just tab out to load the
page e.g. STU

S| b e
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The toolbar at the top of the screen can be used for common operations whilst in any
of the screens.

TS5BSy e H AP M| & amnd

1.1. SITS Shortcuts

A full list of these functions are in the table below. The three columns on the right
hand side show various shortcuts that produce the same functionality as the icons.

Toolbar | Description Function Ctrl Gold

icon key (keypad +)
B Clear the screen F12 C
= Retrieves records F5 R R

=l Stores records for those who can F6 S S

update SITS

= Prints records F11 P P

& Displays the SITS message details F9 M M

P Add record for those who can update N

SITS

H First record Page Up Page Up

4 Previous record (Page Up)

2 Next record (Page Down)

M Last record Page Down | Page Down
r Cut selected text X

Er ] Copy selected text c

F = Paste selected text \Y

| Clear field F7

ji Zoom into field

(7] Help F1

The top dropdown menu also provides this functionality with additional
operations.
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2. Viewing Students in SITS

When an applicant arrives on the SITS system (either from an external source such
as UCAS or directly entered on the system) they are given a unique LSE ID number
that will stay with them through their time at the LSE and can be used to access
their records in most screens.

2.1. STU

STU is the student details screen. Student details covers all the basic information
about a student, including names, addresses, emails, next of kin, nationality, fee
status and UCAS number.

This screen does not state which course a student is on. To view which course a
current student is on select "other" from the top menu bar then "course join". To
view which course a prospective student has applied for select "other", followed by
"application form" from the drop down menu, select "other" again and then "course
application” from the drop down menu.

There are multiple ways to retrieve information on a student If you know the LSE ID enter
this into the in the Student no. field and press Tab to bring back the data.

£4 [STU] Full Student Details

RICHEY London School of Economi
SRS ApplicantStudent Details (27

1 of 0 Student (ST records

Skudent no. [W I Title I_
Knaown as Surname I_
0.ao.B. I— Prewiaus Marne I_
Farenames | | |_
Official Mame |
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If you do not know the LSE ID you can enter the surname in the Surname field and go to
File > Retrieve

This may bring up multiple students who share that surname so you may need to check
other details to ensure you are dealing with the correct student.

To narrow down the results before retrieving the record you can add additional details
such as entering the first name into the 1 Forename field (if only the initial is known then
this can be entered follow by the Any Character wildcard (*). More information on use of
wildcards can be found in chapter 5

iew

1 of ] Student (STU) records p i UCF
Skudent no. | Title [
Known as | Surname [_iRh:HEY —lLetters |
[.o.B. Previous Mame | Gender I_
Forenames | |T* I | | Initials |
Official Marme | [ Edit name?
UCas id. | Personal id, | HES4 id. |
Stark Dake | GMC Req, | Sku Support no., |

To view address details click on either the Home Address or Contact Address button.

.- "

555 Feminder I

1blicity Flag - . E contact
armm. in Welsh F\ddress Address

EthC"j af Comm, E

Repart
fields

Bank.
details

acation u:nF phota |

—

To view ethnicity, nationality and other HESA related fields click on the Report fields
button.

R R NPT T I

I_ Horme Contack
'-.-'-.-'elshl_ - Address Address

“Comm.

Reporkt

fields

if phioto
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2.2. Viewing applicant data

2.2.1. CAPS

CAPS provides complete picture of an applicants status along with
decisions/confirmations.

To search for an individual applicant you can use either the LSE ID or, if it is an
undergraduate applicant, the UCAS ID or UCAS Personal ID. Once entered go to

File > Retrieve
Alternatively you can search in the field next to the Student ID and enter up to 12

characters of the student surname followed by the Any character (*) wildcard and then the
first initial and retrieve.

Skudent I I Entry system I_ Ser I_fl_
UCAS id 7

P.id — App code I_ Faculy I—

Entry Year Manth code I— Age on entry I_
MAS Prog I— Scheme I—

Prog award I— Title I—

CAPS contains several fields including:

Programme

Entry Year

Attendance mode

Decision and replies (see below)

[

Dect/date [o [280en2008  Respl/date F [2ospri2008
Dec 2 [ date IU |1 BrALg2009 Resp 2 | date IF_ |1 B L2009 G Reference
Dec 3 [ date I_ I Resp 3 [ date I_ I Clearing?
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2.2.2.ACD

ACD is similar to the CAPS screen but has some additional fields spread out over various
tabs. As with CAPS you can also retrieve a group of applicants by Entry Year and
Programme code.

Applicant id | | 0.0.B. Institubion
uCasid I Choice I_ P.id/App Scheme ! I Age on entry l_ Cyele
UCAScrsicam I l_ GTTR Mod? I_ Scheme Entry syst. I_ Pref | Rel? l_ I_
MAS Prag SC1 code
Entry year SRS Prog EBlockjoce I_jl_ GAFUF I_
Maonth code Progfwd | T'view kime
App skatus Title :I UG Ref
Qual status Attend mode G55 points l_
Offer | Dec/Rsp
[RAAT=E]
Offer

Stage | Decision |/ date Response | date Cffer

’@ Keyword | Hots
[al] Search | Hotes
2 y

r ARV
3 L Non-ac
RED date UCASbatchI Etror

|0th5f CAP Fields | Offer kext I Clearance Checks | Additional files | Course targets I Other course applications II
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2.3. Viewing Current Students

There are various different screens in which a students information is held,
depending on what you are looking for. Here is a breakdown of the screens and the
respective data they can provide:

SITS Screen Name Description

Overview of student’s programme - when
the student changes programme or leaves

SCJ Student Programme Join and comes back to a Graduate
programme, additional SCJ records are
created
SCE Student Programme Breakdown of programme by year (block) -
Enrolment includes Student’s enrolment status.

When a SCJ record is created a SPR record

Student Programme is also generated which is used to link to

SPR

Record the students’ course details.
SMO Student Course Taking Courses that the student is enrolled on.
SMR Student Course Result Similar to SMO but containing the

students’ exam results.

2.3.1.SCJ - Student Course Join

For applicants who have accepted their offer of admission, shortly before initial
registration a Student Programme Join (SCJ) and Student Programme Enrolment
records (SCE) are created.

The first 2 characters of the programme identify the particular programme type, in this
case TM, which indicates it’s a Taught Masters programme. A full list of programme types is
available below.

Student Join Code — SPR. code I— STU code

Sork name [ s Seqno. I_ Gender

Entry wear Forename

SRS Pragramme code I-TMEC— IMSC ECOMOMICS D.a.B.

Block J Ol ,-f| Age on entry I_
Programmme group Ext reference

Criginal cobart — Start dake

Current cohort | HESA start date
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2.3.1.1. Programme Types

Prefix | Type
RO Research Other
Research degree
RP
Programme
TC Masters Certificate
TD Masters Diploma

TI Masters Intercollegiate

™ Taught Masters

TO Masters Other

UB Undergraduate Batchelor
Undergraduate

ul -
Intercollegiate

uo Undergraduate Other

Student join status indicates the current students status on this programme. A complete
list of all statuses used for SCJ is available below.

LIMFIMISHED —I

Mode of attendance Length of skudy

Student join status

TEFEFY Srars
RFT code

uals on entry

[

& level points

Highers points
Welsh Bacc. Ad. Dip.
Mo, 485 levels
&85 core subjeck(s)
Mo. Highers

Destin, on completion
T-T indicator
FE student flag

RRER

Mo, Voo, quals

2.3.1.2. SCJ Status Codes
Status | Short name Name
U UNFINISHED Unfinished on
programme
NS NEVER STARTED | Student did not
arrive to start
programme
TC TRANS Student has
PROGRAMME transferred to
another
programme
W WITHDRAWN Student has
withdrawn from
programme of
study
cC COMPLETED Completed
PROG programme
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2.3.2.SCE - Student Course Enrolment

The SCE screen contains similar information to the SCJ screen but breaks it down
for each (or any) year that a student is at LSE, and for each of these years a new
SCE record is created.

SCE allows you to search on each academic year that a student is at the School, as opposed
to SCJ which only allows you to retrieve students by their Entry Year. You can also retrieve
students by their year of study at LSE using the Block field (e.g. first year, second year etc)

1 af a Student Enrolment (SCE) recards UI}]T

sClecode | | Seqnumber [ Gend / 5TU

Programme l EBlock. 2 I Forename
Acad year |2009,r0 200940 QCCUrrence 0.o.B.

SCE also contains a field for the department and the enrolment status of the student, a list
of common used codes can be found below this screenshot along with a list of Mode of
attendance codes.

Department [_IEC— Ecomor-mcs_] Batch —

Prog status | Last Form printed I—

DS code I— Start dake I—
Faculty |— End date I—
Enrolment status [R— REGISTEREB] STA last modified |—

Mext enrol skatus Start of Ereak (this session) I—
Recruitment status | = | End of Break (this session) I—Bk I_
Mode of attendance IF— Fuill-time Creaked date I—

Mext mode of atkend I— Fees generated date I—
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2.3.2.1.

Common Status Codes

Status | Short Name Name
R REGISTERED Registered Student
RRT REPEAT TUITION Registered, Repeat
Tuition & Exams
™ TRANS MODE Student has
transferred to
another mode of
study
TC TRANS PROGRAMME Student has
transferred to
another
programme
UAR UNREG'D(RESULT) Unregistered,
Awaiting Results
(PG only)
uic UNREG'D(INTERC) Unregistered,
Intercollegiate
Student
URE UNREG'D (EXAMS) Unregistered,
Repeat
Examinations
W WITHDRAWN Withdrawn
2.3.2.2. Common Mode of Attendance Codes
Mode | Short name Name
F Full-time Full-time
ARF AW RES EX FT Unregistered, awaiting
result. Previously Full-
Time
P Part-time Part-time
RF RESIT (WAS FT) Unregistered,
examination only
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2.4.

2.4.1. SPR - Student Programme Record

Student Courses and Awards

A SPR record is created at the same time as the SCJ and SCE records, however SPR
is more closely tied to the students course details

On the right hand side is the Batch ID which is a combination of the SCJ Status + Block
Number + Programme Code. In the case highlighted below it indicates the student is
unfinished in their first year and is doing a BA in Social Anthropology.

1 of 1 Student Programme {SPR) Records (-\ I\n:iae;\; | El
SPR Code  [onooniiaTA Sort Mame  BIMBLEFISH D Batch | [oioBanez I
Surname BIMBLEFISH STU Code 900911147
Forenames 1 [DIMKIE 2 | 3 | External Ref
Known as DLIMKIE Initials ID_ Gender IF_ Diate of Birth Mamdariosn
Study Dekails Start Expected End  Scheduling Grp I—

Status | REsIsTERED vear  [20080 oz workingGrp [

Level ||— UGl Period IY— I— GQuals on Entry I—

Mode Attend [F~ | Fulltime Date  [oTioc2008 | [otawi2miz | BTECReaType | o]
Prog award BA Bachelor of Arts

Title e Social Anthropology

The SPR screen also includes the students tutor along with Award information and a Notes
field, allowing for information related to changes in the students situation at LSE to be

recorded

here.

Tutor 1 FIW GRISAFFI ] Location e st
Tukar 2 Exarn Cenkre —
Deparkment  |&m ANTHROPOLOGY PLC Cohort
Faculky
Award Details Marked for processing I—;l
Year [201172 Intended B.A Bachelor of Arts
Period Prog award |BA& Bachelor of &rts
Drake: I— Title IW Social Anthropology
Mokes ;I-]
=
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2.4.2.SMO - Student Course Taking

When a student has made their course choices on LSEforYou their Student Course
Taking records are created.

The SMO screen gives information on the courses a student is taking including the Course
ID, Year and number of credits this course provides. An explanation of the other codes is
available in the tables below.

1 of 4 Course Taking Records upF

Student (SPR) fCourse Year eriod  Scheme Level Exam| Credt |El E2 AG RTS Sort Name SCE Details Entry Date Registration Status Diet Seq

oC
oA R T | G| [ e I [+ (=]
190091114711 JANTIM L 2009/0 v | £y 2 IEIIMEILEFISH o [23Mar/2010 ;I
19009111471 JANTO2 LI 2009/0 |+ ( £y 2 |3 IBIMEILEFISH =} | 23ar/2010 ;I
19009111474 §cv100 L 20090 |4 | & 13 ,_ BIMBLEFISH D |23t /201 0 ;I
CHEN.

2.4.2.1. Occurrence Codes

Occurrence | Assessment regulation

U Usual

B Law (LLB)

D Diploma

E Erasmus

G General Course
|

Intercollegiate

2.4.2.2. Level Codes

Level Full name

| UG Year |

1l UG Year Il

1 UG Year lll
IV Dip/Masters |
V Masters

VI Research

2.4.2.3. Exam Type codes

Exam | Status

Attempt-1st taking of course/resit
A with teaching

Repeating examination without
R teaching

Taking exam deferred for a previous
D) year

Provisionally barred from
QA examination
B Barred from examination
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2.4.3.SMR - Student Course Result

This is where the results are placed upon completion of the students exams and
includes the Mark, Grade and whether or not the student has passed or failed.
Currently the Actual mark and the Agreed mark are always the same value.

The course result records are generated from the course taking records. Excel spreadsheets
for each course are sent to each department prior to examinations. Once completed the

results are imported and agreed.

The Status then becomes A A COM.

1 of 4 Course results

Student (SPR} Year  Prd Course G Crdts  |RIE
ERT= RN
90051114741
90091114741

9009111471

24 | 100
24 | 1.00
F o.oo

[F=1==

Status  Cur

SASPRC Pro |Scaling Status

RT5 Code SCE Details

I‘_I‘_I‘_!

2.4.4.SQA - Student Qualification Attainment

This screen provides details of a student’s programme, intended award and the award and
classification achieved. This screen is only populated with data once the student has

completed his or her degree

1 af 1 Student Qualification Aim (304) records
SC1 code & name [zons0s1184 [EMBLEFISH D Seq[d1 | STUcode 200508118
Prograrime [DBarez — SOCIAL ANTH D.0.B 0 Sep 956
Expected end IW Starked Im Gender F
End date W Iltimate goal? m Farename DIMKIE
Academic vear W 2002403 SPR code M
Awarding body Il_E;E— LSE Progress (final) I_
Prog award |EIA— Bach &t
Title W Social Anthropology
External subject 1 [reoo ANTHROPOLOGY  Subhbalance [
External subject 2 |_ Tuition fees |_
External subject 3 | RFY code I_
External qual aim IEI_ BACHELORS DEG Type of tuition fees I_
Awmard sought IEIA— B A Primary learning goal I_
External qual obtained | [B~ BACHELORS DE | Class &rank  [74 UPPER SECOMD [20)
pward obtained B Ba AwardClass  [25 UPPER SECOND
Title |Social Anthropology = —
Synopsis | =l
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3. Additional Functions

3.1. Other Menu

When looking at a particular record in SITS you can often navigate to related
screens without having to search for that individual’s record a second time.

For example if you are viewing a record in STU and want to view the subsequent SCJ record
go to:

Other > Course Join

zota Misc|0ther Current &l Help

Absences
fddresses r

Al SL@Eod | e

Application Form

e R
London School of Economics

ApplicantStudent Details (STLY

Studert Detail

Curriculum Yitae
Clearance

cords

Enguirer Details

External Application Title Ir.mss
Fees and Chiarges " Surname [BMBLEFISH

Some of the options are greyed out, which means you either do not have access to
this screen or it is not in use by LSE. Accessing a screen this way means access to
any other screens is now not possible until this screen is closed down. However,
you can continue to navigate using the ‘Other’ option if it is still available to you.
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3.2. Quick Analysis

Following a retrieval of multiple records, it is possible to get a breakdown of
individual fields by using the Quick Analysis tool.

For example after retrieving a number of students in SCE, if you want to get a breakdown
of the numbers of students for each Fee Status (whether Home UK, Home EU or Overseas)
then firstly left-click in the Fee Status field to highlight it.

Subject bal | HES4 Fee band I

Ext skudent type I 35F code I

ITT Schemes | _=| Funding level |

QT3 Skakus | = | Special Fee Ind, | -

Ext training type (STT) | Student Fund cat,

Programme type | Fee status HUK HIOME Lk

Ext skudy location |}-{ LEEFFRAMCHISE Mext Fee stakus

C il | E—
Go to Misc > Quick Analysis
Goto | Misc Other  Current o8l Help
lent Co Clear screen F1z
i Prink Screen .. CEE+P
= (8 ]
= Message ... Zhrl+M & =3 [ E I
Prink Meszage | £ [SCE] student Course Bl

CHE Quick Analysis ..

=l hTaTH
— Droprecords ...
1 Set IO Level 1 of 86  Student

' Save profile

Fudent _ SC1 code IZDEI:W 01241 |
i LR SEE e Pragramme [LIBANA2 |
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The Field indicates the field in which you are wanting to perform the Quick Analysis on.
Selecting the Cross reference analysis radio button allows you compare two fields against

each other.

Click the Ok button to perform the analysis.

ﬁ Advanced Quick Analysis - Selection screen
Analysiz of field FET_CODEFST - Fee Status (FET) code.

W [=] 3

{* Mathematical analkysis (Min,Mazx, Average)
" Cross reference analysis

Field

IFST_CODE.FST Fee Status (FST) code

[ Discard retrieved records after processing
[~ Group values case sensitively

Maximum processing kime in minutes

@ Cancel |

This produces a breakdown of the different values in the Fee Status field both numerically
and as a percentage. If this field was a numerical field there would also be a value for the
average, median, mode etc (though this may not be applicable in all cases).

You can view the output in a spreadsheet by clicking Export.

$ Quick Analysis Results {(MEN_YQAZA)

Walue

Results for field: FST_CODEFST

Fee Status (FST) code HUK
05
Total records a6
Unigue records i}
Tokal values 1]
Unique values
Minimum walue HEL
Maxinum valug 0z

Total value

Average value
5t. Dev. (Sample)
Median value
Mode value

Mode Frequency

" Export

Count

Perc

71 82.56%
6 6.95%
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To compare two fields against each other using the cross reference analysis feature,
proceed as previously but select the Cross reference analysis radio button.

ﬁ Advanced Quick Analysis - Selection screen =]
Analysiz of field FET_CODE FST - Fee Status (FST) code.

™ Mathematical analysis (Min,Mazx, Average)
[_ﬁ' Cross reference analysis

Field 1 |FST_CCDEFST Fee Status (FST) code

Field 2 ]

[ Discard retrieved records after processing

[T Group walues case sensitively

Maximurm processing kime in minukes I 2 ;

() ganc:e|| O o

Double-click on the Field 2 field to bring up a list of available field names. In this case
Block is selected to compare against the fee status

e e |

0071012481 IAHUJA M e
BANAZ SOCIAL ANTH I T select .. i [=] B3
0090 200940 (el
[ ﬁ Advanced Quick Analysis - Se — 7 of 204 Program Field List (PFL) records,
Analysiz of field FST_CODE FST - Fee
FLD Code % | FLD Mame | Dict | Enttity |
 Mathematical analysis (Min, Mazx, dverage
& crieieraterice sl ANG CODE Aywvard Validating Group (AYG) coSRS ANG j
L ANG_SMAM Shart natne SRS LG |
. Fiald 1 W Fee Status (f ANR_CODE Academic Year (AYR) code SRS ANR
1| —_— AYR_SMAM Short name SRS AYR
i ANR_CODE SRS ANR1
[~ Discard retrieved records after processipe 2R EHAN - £ Sl
Hi| T Group values case sensitively CHICBL Ok alasls SRS b I
CHCCTE CIECOrTeTce e TECT
Mazxirnum processing time in minukes CoDCORE ohe oond
COD_CoODE SRS cbb2
CDD_CODE SRS CoD3
| Cancel | CiP_CODE Course Group (CGP) code SRS CGP 1ﬂ
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There are several different options to displaying the data once the quick analysis is
complete, although the export function only works when the format is set to Text (which
creates a CSV file). Adjusting the font causes the table to become distorted so | would not
recommend adjusting this.

ﬁ Quick Analysis - Results 1 =] R I
Analysiz of field FET_CODE FET (Fee Status (FST) code) ve. CBK_BLOK CBK (Block).
rPresentation Display Mode Rows sork ...
Row= (¥ FST_CODE.FST - Fee Status (FST) ¢ (7@ Mumber of records & Code € Ascending ‘G‘ T
¥, 1= Kol
£ CBK_BLOK,CBK - Elack " Taotal © € Descending i B
{~ Percentage of Row katal
Faont |Cour\er.8 ;I o  Col | +Column sort ...
P t Ll kot
Farmat ((E Text ™ show Zero values? b * Code % Ascending Column Width
il +
£ Chart W show Percentage? (" Percentage of Grand total " Tokal © € Descending e |B

- ‘ =

|CBE_ELOK.CEK - Block |
| + + + ++ t +
|FST_CODE.F3T 11 (=4 12 | ITOTAL | %AGE |
|Fee Status (FET) codel 1 1 11 1 |
| + + + ++ t +
| HET | 31 z 4 11 9 | 10.5%]
| HUE. 1 oz4 1 zoo| z7 ol 71| 22.6%|
108 1 z | 1 301 51 7.0%]
| + + + ++ t +
I TOTAL |-t B+~ T - E O | 26 |
| + + + ++
| PERCENTAGE | 33.7%1 Z&.7%1 39.5%|
| . \ . .

-

< H 4

If you wish to re-order the already retrieved records in SITS then you’ll need to use
the Sort function.

Highlight the field you wish to sort (in this case the SCJ field) and go to:

Misc > Sort

File Edit Goto |Mis-: Other Current Al Help

I[SCE] Student Co Cleat screen Fiz

Print Screen ... Ctrl+F
1—1 E H =) Message ... Chrl+M # 3 3 O j_d" I

Prink Message ...

Ciick Analsi

E | Student Course Block Ei
rop records .. L

Set IO Lewel
Frog

v Save profile

Load last prafile of 86 Student Enrolm

* Select profile
“Tga ode [20&?-"{&1‘2__4&
My personal notes
arnrme |LIBARNLZ

Projects ear IZDEIQID
I S ——

-
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You can then specify whether this is to be sorted ascending or descending. Additionally a
subsequent two fields can be added.

ﬁ Sort !lil

Sort entity Student Programime Block Enralment (SCE)

-Sork by Field ...
Student Course Join code i+ Ascending
™ Descending
~Then by Figld ...
Jirione) =] # ascending
' Descending
FThen by Figld ...
Jiiarne) =] # ascending

£ Descending

() gance|| 0 o

3.4. Load Existing Profile
This functionality allows a user to retrieve a group of students using the same
criteria as a previous a search - there are two ways in which this can be done. The
screen itself will need to be clear to allow you access this function.

3.4.1.Load previous profile

This will load the last used criteria used to retrieve a group of students.

Go to: Misc > Load last profile

You will then need to go to File > Retrieve to return the students

File Edit Goto | Misc Othet Current Al Help

I[SCE] Student Co Cleat screen F12

Print Screen ... Chel 4P f—

JZida Message ... Chrl+M &
Prink Message ... m
Quick Analysis

Sork ...
Drop records .
Set IO Level

udent £

v Save profile

B |

M merannal minkee
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3.4.2. Select profile

This allows to select from multiple previous profiles. These profiles will remain
available even if you close the screen down (as long as you remain signed in to the
same session).

Go to: Misc > Select Profile

File Edit Goto | Misc Other Current Al Help

I[SCE] Student Co Clear screen Fi1z

Prink Screen ... Chrl+P b
L lﬁ H =) Message ... Chrl+M # &5 = 3_d
FEE:  Prink Message ...
RICHEY Quick fnalysis ... don School of Econon
SRa01 Sitk .. e [SITS Course] Enralt
Drop records ... R EEE——
1 Set 10" Level CE) records
. Save profile
SCcc Seq numk

prdgre_boad s proritE i Elack,
e Qcourren

My personal notes

FiEnAr Rakrh

Highlight the profile you wish to use and click Apply.

F Retrieve Profile (MEN_RET3) 9 =] B3

Select from Retrieve Profile History

Order | Retrieve Profile |

3 . FST_CODE FET=05,CRS_CODE CRS=UB-*;CBK_BLOK CBK=1- AR _CODE.AYR=2008/4
2 DPT_CODE DPT=5T-,CRS_CODE CRS=TM-* AR _CODE 2 YR=2006/7
1 STA_CODE STA=R-,CRS_CODE.CRS=UBANAZ, AYR_CODE AYR=2009/0

(5] Cance\| ©  aoly
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4. Reporting

4.1. Types of Report

There are multiple types of report available to be run from SITS. Within SITS the
reports are termed Standard Report/Letters (SRLs):

Report Type Function

Generates an excel spreadsheet in CSV

Excel format

A printable report containing a header and

Formatted report footer

A printable letter containing formatting
Letter where required (bold, italics etc) which can
contain content from the student record

An email which can contain content from

Email the student record
. A simple list of data, suitable for email
List
addresses
4.2. Running a report

Once you have retrieved students within a screen in SITS there are two different
options when running reports:

All: this will report on all the students you have retrieved (unless
the report has any code that will filter them out

Current: this will only generate a report based on the current student

record in view/highlighted

For example once you have retrieved a number of students in SCE and you wish to generate
a report giving general information on the students go to:

All > Generate Letters

Other  Current | all Help

iock Enrolmert
Generate Letters

| b K 4 Batch Letters
—

SCE] Student CoiREEIEEERdUIRI=2t

HEY Generate Module Diets I
ot Edit Madule Dieks u
1 of a3 Run Automation Process
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In the Letter Code field enter:
AA-* (using the Any Character wildcard)

And then double-click within the field.

4 standard Letter Selection =]

Generate all 3CE letters

Letter code [ |,1\_A.,x' ]

Printer code I
Recaord range |1 |323 Discard records |

Reload records O

@ Cancel Generate _k Prewview

& it |

This will allow you to chose between all the AA reports available for this screen. Double-
click on the AA-STUPROG code.

4 celect ... P[]

10 aof 15 Standard Response Letter (SRL) recards

Code ‘% I Short name | Mame |

A8 ADDCHK, ADDCHK, Student Sddress Check Emsil j
AL COMNTACTADCOMNTACT ADDRESS Student contact address, tel & e-mail

AL EMAIL ADD EMAIL ADDRESSES  Student email address list

An HOMELD HOME ADDRESS Student home address, tel & e-mail

A A P OMURKRMAIL POR-LIK EMAIL Invite email to non-Uk Students to meet Mayol
AS-PREVIMFD  AA-PREYINFC Current Students Previous Info

A8 PROGEMAIL PROG EMAIL Student programme

AAPROGHMAT  AA-PROGMAT Student Mationality Information

ASRES STU  RESEARCH STU Fesearch Student Details

UQENT PrOQrAmme, 2mall and USername

AL _STUPROGADSTU PROG ADDR Student programme address 1ﬂ
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Tab out of the Letter Code field and click on the Run button.

3 standard Letter Selection I =]

Generate all SCE letters

Letter code |.2-.,B.-STLIPROG Studert programime

Recordrange [ H | 323 H Discard records [
Reload records C

@ Cancel @ Generste

The message bar at the bottom left of the screen will notify you on the time left to
generate the report.

Student load FTE in vear &6 | ,r| E
Accumulate Planned hours Accumulate Student hours T,
Flanned hours [ Studerk hours

Calc SUMS Actual SUMS [ Olevelstake
Calc ELS [ ‘weighted SUMS [ Highers taker
Planmed hes sums [ Weighted ELS SUMs [ & levels taker
Ext learn supp I_ PACE Studenty - Follow-up sur
Mext 327 code — QEM code
Pron aviard 5 =) = - Title:

lGenerating letter 113 of 323 (AA-STUPROG) - 35% - Sd4= remaining.
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The Text Standard Letters screen asks you where you want to save the report to. You can
select this by clicking on the folder icon and browsing to a desired location. If you do not
select a location it will create the report in the default location (c:\siaap) but can later be
saved to a destination of your choice.

Click OK to continue.

£ Text Standard Letters I =]

Lekter SCE AL-STUPROG STU PROG
Student programine

Generate & One combined file € 323 individual files

Filenamne Jstuprog.csv ﬁ I

Individual Filenames

stuprog oy
stuprog cay

stuprog.cay

stuprog cey

stuprog . cay

i

stuprog.csy
Change Directory for Al files [ |

@ cancel |

Ok,

©
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4.3.

Useful Reports

4.3.1. Common Reports

These reports appear on several different screens within SITS. In each case they
are mostly the same although there may be slight differences depending on what
screen you are running it from.

Different types of report are identified by different characters that are used to
break up the report’s name. The hyphen (-) is used to indicate that it is a Excel
file, the forward slash (/) is used to indicate that it is a formatted report and the
semi-colon(;) identifies the report as a text file.

Name Screens available Description
CAPS
. SMO . s .
AA;EMAIL SCE Email address list in text file.
STU
CAP
SCE
SCJ Excel spreadsheet containing a range of
AA-STUPROG SMO student data, usually including name,
SMR programme, LSE ID etc
SPR
STU
AA-STURESULT SMR Excel spreadsheet including students
SPR name, courses taken and grades
achieved

4.3.2. Further Reports

Screen | Code Full name Description
File Tracker Offer
CAP AA-CONDS Conditions
Excel spreadsheet with ID number, title,
forename, surname, contact address linel,
address line2, address line3, address line4,
Student contact address, | address line5, postcode, country, telephone,
CAP AA-CONTACTAD country, tel & e-mail mobile, email
Excel spreadsheet with ID number, title,
forename, surname, programme,
decision/response, qualification code,
Student entry qualification, subject code, subject for all UG
CAP AA-ENTRYSUBJ qualification and subject | applicants and PG from 2007/8
File Tracker Status for
CAP AA-FTALL All
Excel spreadsheet with ID number, title,
forename, surname, home address linel, address
Student home address, line2, address line3, address line4, address line5,
CAP AA-HOMEAD tel & e-mail postcode, country, telephone, mobile, email
Excel spreadsheet with ID number, title,
Student nationality and forename, surname, nationality and last
CAP AA-NATIONINS last institution institution
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Applicant offer,

Excel spreadsheet with LSE ID, Sort Name,
Category, Admis Prog, Ac Year, Progranmme Name

CAP AA-OFFRSPSTU response, student ref , Prog, Year, Decision/Response, Offer, SCJ Id
File Tracker List of
CAP AA-REJECT Rejects
Excel spreadsheet with ID Number, UCAS ID,
Surname, Forename 1, Fee Status, Gender,
Decision status, Mode, Admissions code,
Programme name, Programme ,Year, Department,
CAP AA-STUPROG Student programme Tutor, email
Excel spreadsheet with LSE ID, UCAS ID, Personal
ID, Home/Overseas, Short Name, Category, UCAS
Prog, Ac Year, SSC Prog, Year, UCAS Decision,
UCAS Response, Offer, Secondary Offer, UCAS
CAP AA-UG OFFER Student Name List Exam Results
Semicolon delimited text file of student contact
CAP AA;EMAIL Student email list email addresses
Student programme ID Student names and ID photographs for Programme
CBO AA-PHOTO photographs and given status with default filename photos.htm
Student course ID Student names and ID photographs for Course with
photographs from default filename photos.htm from student result
MOD AA-PHOTO student results records for academic year
Excel spreadsheet with ID number, title,
forename, surname, contact address linel,
address line2, address line3, address line4,
Student contact address, | address line5, postcode, country, telephone,
SCE AA-CONTACTAD tel & e-mail mobile, email
Excel spreadsheet with ID number, title,
forename, surname, home address linel, address
Student home address, line2, address line3, address line4, address line5,
SCE AA-HOMEAD tel & e-mail postcode, country, Telephone, Mobile, email
Excel spreadsheet with ID Number (SCJ Code),
Surname, Forename 1, Fee Status, Gender, Status,
Mode, Ac Year, Programme name, Programme,
SCE AA-STUPROG Student programme Year, Department, Tutor, Progression
Excel spreadsheet with ID Number (SCJ Code),
Surname, Forename 1, Gender, Status, Mode,
Student programme, Programme name, Programme, Year, Occurrence,
SCE AA-STUPROG2 email and username email, Username
Excel spreadsheet with ID, Surname, Initials,
SCE AA-STUSUPERV Student Supervisor Department, Main Supervisor and Co-supervisor
Student Supervisor report with ID, Surname,
Student Supervisor Initials, Department, Main Supervisor and Co-
SCE AA/STUSUPERV Report supervisor
Semicolon delimited text file of student contact
SCE AA;EMAIL Student email list email addresses
Excel spreadsheet with ID number, title,
forename, surname, contact address linel,
address line2, address line3, address line4,
Student contact address, | address line5, postcode, country, Telephone,
SCJ AA-CONTACTAD tel & e-mail Mobile, email
Student email address Semicolon delimited text file of student institution
SCJ AA-EMAIL ADD list email addresses
Excel spreadsheet with ID number, title,
forename, surname, home address linel, address
Student home address, line2, address line3, address line4, address line5,
SCJ AA-HOMEAD tel & e-mail postcode, country, Telephone, Mobile, email
Excel spreadsheet with ID Number (SCJ Code),
Surname, Forename 1, Fee Status, Gender, Status,
Mode, Start Year, Award/End Year, Programme
SCJ AA-STUAWARD Student award name, Programme, Award, Classification
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Excel spreadsheet with ID Number (SCJ Code),
Surname, Forename 1, Fee Status, Gender, Status,
Mode, Start Year, Programme name, Programme,
Year, Department, Tutor, email, Date of Birth,

SCJ AA-STUDETAIL Student details Ethnicity, Disability, Domicile
Excel spreadsheet with ID Number (SCJ Code),
Surname, Forename 1, Fee Status, Gender, Status,
Mode, Programme name, Programme, Year,
SCJ AA-STUPROG Student programme Department, Tutor
Excel spreadsheet with ID (SCJ Code), Surname,
Forename 1, Fee Status, Gender, Status, Mode,
Programme name, Programme, Year, Department,
Student programme Tutor, Contact address and phone, email, Home
SCJ AA-STUPROGAD address address and phone
Excel spreadsheet with ID number, Surname,
Initials, Gender, email address, Mode, Course,
Award, Programme, Level, Candidate, Exam,
Student candidate Group 1, Group 2, Start Year
SMO AA-CANDNUM number
Excel spreadsheet with ID number, Title,
Forename, Surname, Contact address linel,
address line2, address line3, address line4,
Student contact address, | address line5, postcode, country, Telephone,
SMO AA-CONTACTAD tel & e-mail Mobile, email
Student email address Semicolon delimited text file of student institution
SMO AA-EMAIL ADD list email addresses
Excel spreadsheet with ID number, Title,
Forename, Surname, Home address linel, address
Student home address, line2, address line3, address line4, address line5,
SMO AA-HOMEAD tel & e-mail postcode, country, Telephone, Mobile, email
Excel spreadsheet with ID, Full name, Course
SMO AA-STUCOURSE Student courses code, Level, Units, Occ, Programme
Excel spreadsheet with ID (SPR Code), Surname,
Forename 1, Fee Status, Gender, Status, Mode,
Programme name, Programme, Year, Course,
SMO AA-STUPROG Student programme Department, Tutor
Excel spreadsheet with ID (SPR Code), Surname,
Forename 1, Fee Status, Gender, Status, Mode,
Programme name, Programme, Year, Course,
Student programme Department, Tutor, Contact address and phone,
SMO AA-STUPROGAD address email, Home address and phone
Excel spreadsheet with ID (SPR Code), Surname,
Forename 1, Fee Status, Gender, Status, Mode,
Programme name, Programme, Year, Course,
Student programme Course Name, Department, Tutor, Exam Status,
SMO AA-STUPROGS exam status Email
Student candidate number course report with ID
Student candidate number, Surname, Initials, Gender, Mode, Course,
SMO AA/CANDCOURS number course report Award, Programme, Level
Student candidate number report with ID number,
Student candidate Surname, Initials, Gender, Mode, Course, Award,
SMO AA/CANDNUM number report Programme, Level
Student programme tutor report with ID,
Student programme tutor | Surname, First name, Gender, Mode, Award,
SMO AA/STUPROG report Programme, Level and Tutor
Semicolon delimited text file of student contact
SMO AA;EMAIL Student email list email addresses
Excel spreadsheet with ID number, Surname,
Initials, Gender, email address, Mode, Course,
Student candidate Award, Programme, Level, Candidate
SMR AA-CANDNUM number
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Student contact address,

Excel spreadsheet with ID number, title,
forename, surname, contact address linel,
address line2, address line3, address line4,
address line5, postcode, country, Telephone,

SMR AA-CONTACTAD tel & e-mail Mobile, email
Excel spreadsheet with ID number, Title,
Forename, Surname, Home address linel, address
Student home address, line2, address line3, address line4, address line5,
SMR AA-HOMEAD tel & e-mail postcode, country, Telephone, Mobile, email
Excel spreadsheet with ID (SPR Code), Surname,
Forename 1, Fee Status, Gender, Status, Mode,
Programme name, Programme, Year, Course,
SMR AA-STUPROG Student programme Department, Tutor
Excel spreadsheet with ID (SPR Code), Surname,
Forename 1, Fee Status, Gender, Status, Mode,
Programme title, Programme code, Year, Course,
Student programme Department, Tutor, Contact address and phone,
SMR AA-STUPROGAD address email, Home address and phone
Excel spreadsheet with Academic Year, Course, ID,
Student Course results Name, Candidate No, Award, Programme, Mode,
SMR AA-STURESCLA and class Mark, Grade, Level, Class
Excel spreadsheet with Academic Year, Course, ID,
Name, Candidate No, Award, Programme, Mode,
SMR AA-STURESULT Student Course results Mark and Grade
Student programme report with ID, Surname,
Student programme Initials, Gender, Mode, Award Programme, Level
SMR AA/STUPROG report and Tutor
Student result report with ID, Surname, Initials,
Gender, Mode, Award Programme, Level, Fee
SMR AA/STURESULT Student result report Status, Mark and Grade
Excel spreadsheet with ID (SPR Code), Surname,
Student gender, age, Forename 1, Gender, Age, Nationality and country
SPR AA-AGENATDOM nationality and domicile | of domicile
Candidate numbers and Excel spreadsheet with header providing candidate
courses for academic number, ID number, surname, initials and course
SPR AA-CANDCOURS year codes
Excel spreadsheet with ID number, title,
forename, surname, contact address linel,
address line2, address line3, address line4,
Student contact address, | address line5, postcode, country, Telephone,
SPR AA-CONTACTAD tel & e-mail Mobile, email
Excel spreadsheet with header providing ID
number, title, forename, surname, home address
linel, address line2, address line3, address line4,
Student home address, address line5, postcode, country, Telephone,
SPR AA-HOMEAD tel & e-mail Mobile, email
Excel spreadsheet with ID, Sort name, Prog award,
Prog Title, Result average, Weighted average by
SPR AA-RESULTAVG Results average credit
Award for completed Excel spreadsheet with header providing ID,
students with candidate surname, initials, batch, award, award date, class,
SPR AA-STUAWARD number candidate number
Excel spreadsheet with ID number, surname,
initials, batch, status, course with 34 pass mark
Student course list - 34 P | scheme, name and level with prompt for academic
SPR AA-STUCOUR34 mark scheme for ac year | year e.g. 2007/8
Excel spreadsheet with ID number, surname,
initials, batch, status, course code, name, level,
Student course dept for units and department with prompt for academic
SPR AA-STUCOURDY ac year year e.g. 2007/8

Page 31 of 37

Copyright (c) LSE 2010




Student course marks for

Excel spreadsheet with ID number, surname,
initials, candidate number, academic year, course
code, agreed mark, agreed grade with prompt for
acad year e.g. 2007/8

02/12/09 - removed 'Actual Mark' and added field

SPR AA-STUCOURMK academic year names to fill all possible columns - TR
Excel spreadsheet with ID number, surname,
initials, batch, status, tutor, course code, name,
Student course results agreed mark, agreed grade with prompt for
SPR AA-STUCOURRS for academic year academic year e.g. 2007/8
Excel spreadsheet with ID number, surname,
initials, batch, status, department, number of
Student course dept for courses, total units with prompt for academic year
SPR AA-STUCOURSM ac year e.g. 2007/8
Excel spreadsheet with 1D number, surname,
Student course list for ac | initials, batch, status, course code, name and
SPR AA-STUCOURYR year level with prompt for academic year e.g. 2007/8
Excel spreadsheet with ID Number (SPR Code),
Surname, Forename 1, Fee Status, Gender, Status,
Mode, Programme name, Programme, Year,
Student programme with | Department, Nationality, Domicile, Previous
SPR AA-STUPROG1 nationality and domicile institution, Age, email
Excel spreadsheet with ID (SPR Code), Surname,
Forename 1, Fee Status, Gender, Status, Mode,
Programme name, Programme, Year, Department,
Student programme Tutor, Contact address and phone, email, Home
SPR AA-STUPROGAD address address and phone
Excel spreadsheet with ID number, surname,
Student course results - initials, batch, Acad Year, status, tutor, course
SPR AA-STURESULT no prompt for year code, name, agreed mark, agreed grade
Excel spreadsheet with School ID, School, Year,
Student ID, Surname, Forename
Applicant details for 1,Dept,Programme,Programme name, Decision,
STU AA-APPSCHOOL school Response, Student?
Excel spreadsheet with ID number, title,
forename, surname, contact address linel,
address line2, address line3, address line4,
Student contact address, | address line5, postcode, country, Telephone,
STU AA-CONTACTAD tel & e-mail Mobile, email
Semicolon delimited text file of student contact
STU AA-EMAIL Student email list email addresses
Student email address Semicolon delimited text file of student institution
STU AA-EMAIL ADD list email addresses
Excel spreadsheet with ID number, title,
forename, surname, home address linel, address
Student home address, line2, address line3, address line4, postcode,
STU AA-HOMEAD tel & e-mail telephone, contact email
Excel spreadsheet with ID number, title,
Student nationality and forename, surname, nationality, last institution
STU AA-NATIONINS last institution and last year of programme
STU AA-SCC Visa Batch
Excel spreadsheet with ID Number (SCJ Code),
Surname, Forename 1, Fee Status, Gender, Status,
Mode, Programme name, Programme, Year,
STU AA-STUPROG Student programme Department, Tutor
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Student programme

Excel spreadsheet with ID Number (SCJ Code),
Surname, Forename 1, Fee Status, Gender,
Contact address and phone, email, Home address
and phone, Start date, Status, Mode, Programme

STU AA-STUPROGAD address name, Programme, Year, Department, Tutor
Excel spreadsheet with School ID, School, Started,
Student ID, Surname, Forename
Student details for 1,Department,Programme,Programme name,
STU AA-STUSCHOOL school Status, End date, Award, Class
Semicolon delimited text file of student contact
STU AA;EMAIL Student email list email addresses
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5. Creating a more detailed query with the use of Wildcards

A guery can be as simple or as complicated as you wish. Entering a student number
is an example of a simple query. It is limited to one student through the use of the

unique identifying number assigned to the student. It is, however, possible to

generate more complicated queries, usually on groups of students, by creating a

broad, yet specific search pattern.

5.1.

To enter a wildcard right click on into the field in which you want the wildcard

Complete list of wildcards in SITS

to appear and select Insert wildcard > followed by whichever wildcard you
wish to input. I’ve included a separate column to indicate how the wildcard

icon actually appears in SITS.

Name

o
o
=]

Any characters

How it appears in SITS
*

Any single character

Or

And

Not

Equal too

Not Equal

Greater Than

Greater Than or Equal To

Less Than

Less Than or Equal To

th /\Y,V]T 1| +=| R0 |mm| 0| *

5.2.

The single character (?) wildcard works as a substitute for any individual character when

Any character (*) and single character (?)

searching in the database, whereas the any character (*) is a substitute for multiple

characters. For instance in the example below it will return anyone with a 3 character first
name in which the first character is ‘T’ and the last is ‘M’ (e.g. Tom, Tim etc) along with a

surname beginning with the letter ‘W’.

1 of 0 Student {STU) records 4 1::333 UDF
Skudent no. I— Title I—
krown as I— SUrnamme |SMITH Letters I—
D.o.B. I— Frevious Mame | Gender I_
Foranames “T-?M l "-N-* —I | Initials I_
Cfficial Mame | [ Edit name?
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5.3. Or character (})

The Or (}) character can be used to include multiple variables in one field. In the case
below it will bring back students on both TMEH and TMEC.

1 aof 0 Student Enrolment (SCE) records U_Igf |
SClcode | Seq number I_ Gend | 5TU
Pru:ugramrrFTMEH-ﬁMEc ldSC EC HIST Block. I_ Forename
fcad vear OCourrence I D.o.B.

5.4. Not character (})

The Not character () will omit any retrieval for the data that is entered after the wildcard
character. In the case below it will return all students on UBEC for 2009/0 who are not
enrolled.

1 af 0 Student Enrolment (SCE) recards UD]T
5C1 code | | Sen number I_ Gend [ STU
Progranme ILIEIEC— Block. I_ Farenane
Acad vear IM Qccurrence I— D.o.B.
Department I— Batch I—
Prog status I— Last Form printed I—
1JDS code I— Skart date I—
Faculky End date |
Enralment skatus ]IR— 5TA, last modified
Mext enrol status Start of Break (this session)
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5.5. Equal too character (=)

This allows you to specifically retrieve blank records. In the example below it will retrieve
any students who started the UBEC programme in 2008/9 that do not have any entry in the
Country of Domicile.

Entry wear

SRS Programme code
Black [ Ocl.
Prograrmme group
Qriginal cohark
Current cobort
Placements Cohark
Personal tukor

Personal tukar 2

IQDDBIEI
IUEIEC

J
5

Forename
D.o.6.
Age on entry
Ext reference
Skart date
HESA start date
End date
Earliest expected end

Expiry Date

-

il

Maode of attendance Length of study |_ Tariff points

I_ Mok UCAS on crs
Highers points I_ Scoktish seq
wielsh Bacc. Ad. Dip. |

Mo, 8143 levels |

AJAS core subject(s) |

Mo, Highers

Student: join skatus & level points
Enkry status

RFT code

Quals on entry

Destin, an completion
T-T indicator

FE student flag

HESA instance

High Level Obtained
Mo of Mat Cerks

Mo, Yoo, quals

T mﬂ

tuuuutﬂjw

ITT autcame |

I_ 0 levels gr 1-3 I_ 0 levels gr 4-5

I_ S04 cert period I_ S04 cand, category

I

A levels obkained
Req skatus? /M

N
-

Home Post code

;

Counkry of domicile

5.6. Greater than (>) and Less than (<) characters

The example below will return only students on UBEC who are currently unfinished and
have a start date prior to 01/10/2007. This can be combined with the Greater than (>)
wildcard to create a range between two dates.

Student Join Code 'l— SPR code I— STU code

Sork name 51 Seq no. I_ Gender

Entry year Forename

Prograrmme LIEIEC— Co.B.

Block f Ccel, l_fl_ Age on entry l_
Programme group Ext reference

Criginal cobort Stark date [m I
Current cohort HESA start date

Placements Cohort End date

Personal tukor Earliest expected end

Personal tukar 2 Expiry Dake

Mode of attendance Length of study I_ Tariff points I—
Student join status ] A level poinks I_ Mk CAS on crs |_
Entry skatus Highers paints I_ Scottish seq I_

Page 36 of 37

Copyright (c) LSE 2010



5.7. Greater than or equal to (>=) and Less than or equal to (<=)

characters

Similar to the previous example but this time the date is inclusive (i.e. this report will
return unfinished students on UBEC with a start date prior to and including 01/10/2007)

Student Join Code
Sort name

Enkry year
Programme

Block [ Qcel,
Programme group
Criginal cabort
Current cohort
Placements Cohort
Perzonal tukar
Personal butor 2
Mode of attendance
Student join status

SPR code

.I—
2] Seqno. I_

LUBEC

A4

[l

Length of study
A level poinks

I STU code

Gender
Forename
D.o.E.
Age on entry
Ext reference
Skatt date
HESA stark date
End date
Earliest expected end
Ex:piry Dake

|_ Tariff paints

I

-=-=010ct2007

—

—

|_ Mok LCAS an crs r

Revision History - this document was amended on:

Revised by | Summary of Changes Revision Date | New Version
Tom Richey | Created documents 03/06/10 1.0
Tom Richey | Moved Wildcards to back of manual 11/10/10 1.1
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