
LSE Staff: Photocopying and scanning 
under the CLA Higher Education Licence

Copying is limited to:
• One whole chapter from a book

• One whole article from a journal issue

•  A short story or poem (not exceeding 10 pages in length) 
from an anthology

•  One whole paper from a set of conference proceedings

•  One whole report of a single case from a volume of judicial 
proceedings

•  Or 5 per cent of any of the above, whichever is the greater.

Materials should be distributed with strict reference to a specifi c 
Course of Study and not made more widely available.

Photocopying
The material licensed for photocopying consists of books, 
journals, magazines and other periodicals published:

•  In the United Kingdom and

•  In the ‘International Territories’ currently consisting of Argentina, 
Australia, Austria, Barbados, Belgium, Canada, Denmark, 
Finland, France, Germany, Greece, Hong Kong, Iceland, Ireland, 
Italy, Jamaica, Japan, Luxembourg, Mexico, The Netherlands, 
New Zealand, Norway, Singapore, South Africa, Spain, Sweden, 
Switzerland, Taiwan (ROC), Trinidad and Tobago and the United 
States of America (this list is also published on the CLA website 
and is added to from time to time).

Except those works listed in the ‘List of Excluded Categories 
and Works’ (as published on the CLA website) and those 
works published by publishers listed in the ‘List of Excluded 
US Publishers’ (as published on the CLA website).

Please note the license does not cover native digital 
material eg, electronic journals and material available 
on the Internet.

Scanning for teaching purposes 
The Licence also permits some copyright material to be made 
available in digital format to students through the virtual learning 
environment (Moodle). The School must keep detailed records of 
all items scanned under this licence, therefore a central processing 
and scanning service is operated by the Library. This part of the 
Licence largely covers UK publishers and a more limited number 
of international publishers

If you wish to make digital copies available to students on a 
course of study you should contact epacks@lse.ac.uk for 
further details about the service. Please note departments 
should not prepare/distribute scanned extracts of copyright 
protected material without submitting requests to the Library. 
If you do so, you and LSE are exposed to the risk of infringing 
copyright law.

The LSE hold a licence from the Copyright Licensing Agency (CLA) that 
permits multiple copying of limited extracts from printed books journals, 
magazines for use by students and the course tutor on registered taught 
courses and non-credit bearing short courses.

Further information
For further details about copyright please see Copyright Advice and Guidance
www.lse.ac.uk/collections/planningAndCorporatePolicy/legalandComplianceTeam/copyright/copyrightGuidance.htm

For more information about the CLA Licence the School holds see www.cla.co.uk/UUKguildhe_members.php

LSE’s CLA Licensing Co-ordinator is: Jane Pugh, Planning and Corporate Policy Division.
Tel: 020 7955 6866, or ext. 6866; email: j.pugh@lse.ac.uk

Please direct copyright queries to lse.copyright@lse.ac.uk


