[image: image1.png]LSE



                 Easy Archive Tip


Date of tip :  December 2006   
Source: Alicia Altorfer-Ong, a.n.altorfer-ong@lse.ac.uk
Archive:  Zanzibar National Archives
Location: Kilimani, about 1.5km from the centre of Stone Town, close to the Central Prison (Mafunzo).
How to get there: It is a 20-30 minute walk from the Old Post Office in Shangani, Stone Town. Go south on Kaunda Road, first passing the Mnazi Mmoja Hospital and later the Chinese-Tanzanian Friendship Dispensary on the right. Go past the Central Prison and take the first street (on the left) after Thabit Kombo Street. Go up the short street (which curves steeply) on the right, which is signposted - Zanzibar National Archives (SMZ Nyakala za taifa). The Archive is at the top of the street. Enter the building and go up the stairs to the first floor – the Director’s Office (for first time visitors) is the first office on the left and the search room is adjacent to it.
Link to archive: www.zanzibarheritage.go.tz 
Language: Most archivists speak English but some Swahili would probably be useful. 
Getting started: A research permit is required – COSTECH approval from the mainland does not apply to the Zanzibar Islands. According to the official guidelines, there are two options for applying for research approval. The first is to apply to the Principal Secretary, Chief Ministers Office (P.O. Box 239, Zanzibar. Phone: 054 2230806/0747418495) for Tsh3,000.
Alternatively (and this is what I did), the application can be made through the Zanzibar National Archives, upon arrival for Tsh5,000. The application forms can be downloaded and completed ahead of time (in triplicate) from the Archive website. 

Researchers are allowed access to the Archives while their applications are being processed. Applications generally take more than a week (based on an estimate given by staff) but there are exceptions made on a case-to-case basis.
Foreign researchers must pay a membership fee to use the archives:
1-3 days: gratis (but at the time of my visit this entitlement was being reviewed)

1 week-1 month: US$40

1-3 months: US$80

3-12 months: US$120

Opening Hours: 8.00am to 3.00pm, Monday to Friday
General working conditions: The search room is comfortable, airy and well lit (no air-conditioner). The archivists will assist with pulling indexes from the locked cupboards, or searching the computer database (key word). There is no internet access. There is a newspaper collection stored in the search room and photographs can be searched/viewed on the computer. There might be occasional power cuts which do not affect work in the search room. However new files cannot be pulled from the repository till the electrical supply returns. There is a computer room next to the search room, for computerising documents, but none were working at the time of my visit. There is a microfiche collection, but the viewing equipment was also not working.
Consultation: Three files per order, no limit to number of orders submitted in a day. Best to put in the last order before 2.00pm as the essential staff start disappearing around that time.
Policy on technology: Laptops are allowed, but come with a fully charged battery in case of a power-out.
Photocopy policy: Selective photocopying is permitted. According to the Archive’s guidelines laser copies or pictures cost US$3 each or the equivalent in Tanzanian Shillings. A4 photocopies are Tsh100 but not done in-house so allow a minimum of 3 working days. Scans of pictures or photographs are US$3 or equivalent. There wasn’t a clear policy on digital cameras when I visited and I was quoted the same rate as the scans (ie. US$3 per photograph taken on personal camera).
Particularities: I would suggest packing your own lunch because there aren’t any restaurants/cafeterias within (reasonable) walking distance.
How to apply for classified files: Files listed in archive hand lists are generally open to researchers. 

Contact name in case of questions regarding classified files: Mr. Hamza or Mr. Ally, both work in the Search Room.
Places to Stay: 
2 bedroom flat on Hurumzi Street (near Clove Hotel) owned by an American professor, Juli McGruder. The flat is let to researchers, students and those working in the not-for-profit sector. I paid US$10/night for one bedroom, including breakfast, but do confirm the current rate with her directly (jmcgruder@ups.edu). It is a 20-30 minute walk to the Archive.

Flamingo Guest House on Mkunazini Street (near the university campus), US$12/night with breakfast. It is a 15 minute walk to the Archive.

Page 3 of 3

